KENTON COUNTY FISCAL COURT

VIRTUAL MEETING
http://www.tbnk.org/togo2
AGENDA
October 27, 2020
5:30 P.M.
1. Call To Order - Judge/Executive Kris Knochelmann
2. Invocation And Pledge Of Allegiance By Commissioner Joe Nienaber
3. Approval Of Minutes (Action Requested)
3.I. Approval Of The Minutes From The October 13, 2020 Meeting.
Documents:
10-13-20.PDF
4. Citizens Address
5. General Business
5.I. Public Hearing For The Transitions CDBG, COVID Grant, And Approval Of Resolution
20-35 For The Grant
Documents:
RESOLUTION OF AUTHORIZATION FOR CDBG GRANT.PDF
THRESHOLD LETTER FOR CDBG.PDF
2020 PS COVID FULL APP FOR CDBG.PDF
DISCLOSURE REPORT 2020 FOR CDBG.PDF
5.II. Request Approval To Award The Kenton County Second Floor Fit Up Bid To Radius
Construction For The Kenton County Fiscal Court.
Documents:
KENTON CO SECOND FLOOR FIT UP.PDF
5.III. Claims List - Dated October 23, 2020
Documents:
10-23-20.PDF
6. Ordinances

Documents:
10-23-20.PDF
6. Ordinances
6.I. Ordinance No. 121.42 – Second Reading (Action Requested) An Ordinance Amending
The Kenton County, Kentucky Code Of Ordinances Re: Kenton County Policy Manual
And County Administrative Code.
Documents:
121-42 POLICY MANUAL REVISIONS - PURCHASING AND TRAVEL
POLICY.PDF
EXHIBIT A FOR ORDINANCE 121.42 COUNTY ADMINISTRATIVE CODE 2020
REVISION.PDF
6.II. Ordinance No. 532.19 – First Reading (No Action Needed) An Ordinance Amending
Kenton County’s Code Of Ordinances Placing Traffic Control Devices On Streets
Located In Unincorporated Kenton County.
Documents:
ORDINANCE 532.19 STOP SIGN ORDINANCE.PDF
7. Consent Agenda (Action Requested)
7.I. Exhibit No. 20-136 Request Approval To Award The Rooftop HVAC Units Bid To Peck
Hannaford & Briggs For The Kenton County Emergency Communications Center.
Documents:
EXHIBIT 20-136 ROOFTOP HVAC UNITS.PDF
ATTACHMENT FOR EXHIBIT 20-136 21BIDS355 ROOFTOP HVAC
UNITS.PDF
7.II. Exhibit No. 20-137 Request Approval To Ratify The Professional Surveying Services
Agreement To Provide For The Consolidation Of Multiple Parcels Carved Out Of The St.
Elizabeth Property, Covington.
Documents:
EXHIBIT 20-137 SURVEYING SERVICES AGREEMENT.PDF
7.III. Exhibit No. 20-138 Request Approval To Update The Purchasing And Procedures
Manual For The Kenton County Fiscal Court.
Documents:
EXHIBIT 20-138 PURCHASING MANUAL REVISED 2020.PDF
7.IV. Exhibit No. 20-139 Request Approval To Accept The Grant From The Department Of
Justice For Reducing The Inmate Population And Recidivism For The Kenton County
Detention Center.
Documents:
EXHIBIT 20-139 DOJ GRANT FOR DETENTION CENTER.PDF
7.V. Exhibit No. 20-140 Request Approval Of Change Order (#01) For The Kenton County
Clerk’s Office Renovation At The Kenton County Historic Courthouse.
Documents:

7.V. Exhibit No. 20-140 Request Approval Of Change Order (#01) For The Kenton County
Clerk’s Office Renovation At The Kenton County Historic Courthouse.
Documents:
EXHIBIT 20-140 CHANGE ORDER 1 FOR ICH CLERK RENOVATION.PDF
ATTACHMENT FOR EXHIBIT 20-140 KENTON CO CLERKS AREA - CHANGE
ORDER REQUEST 1.PDF
7.VI. Exhibit No. 20-141 Request Approval To Ratify The Lease Agreement Between The
Kenton County Fiscal Court And The Emergency Shelter Of Northern Kentucky.
Documents:
EXHIBIT 20-141 LEASE AGREEMENT WITH ESNKY.PDF
7.VII. Exhibit No. 20-142 Request Approval Of The Parking Agreement Between The Kenton
County Fiscal Court And Gravity Diagnostics.
Documents:
EXHIBIT 20-142 GRAVITY DIAGNOSTICS-KCFC PARKING GARAGE
AGREEMENT.PDF
8. Executive Orders
8.I. Executive Order 20-93 (Action Requested) An Executive Order Relating To The Kenton
County Fiscal Court Approving The Appointment Of David Dennis As The Firefighter
Trustee For The Elsmere Fire District Board.
Documents:
EXECUTIVE ORDER 20-93 ELSMERE FIRE DISTRICT (DAVID DENNIS).PDF
8.II. Executive Order 20-94(Action Requested) An Executive Order Relating To The Kenton
County Fiscal Court Approving The Appointment Of Krystal Daugherty As A Part Time
Tax Clerk For The Kenton County Treasury Department.
Documents:
EXECUTIVE ORDER 20-94 TREASURY (KRYSTAL DAUGHERTY).PDF
8.III. Executive Order 20-95 (Action Requested) An Executive Order Relating To The Fiscal
Court Approving The Discretionary Increases For 2020-2021.
Documents:
EXECUTIVE ORDER 20-95 DISCRETIONARY INCREASES FOR 20202021.PDF
9. Administrative Reporting
9.I. Steve Hensley - Emergency Management
9.II. Beckey Reiter - Animal Services
9.III. Jessica Ramsey - Technology Services
9.IV. Nick Hendrix - Public Works
9.V. Scott Gunning – Parks/Buildings And Grounds/Golf Course
10. County Attorney's Report

9.IV. Nick Hendrix - Public Works
9.V. Scott Gunning – Parks/Buildings And Grounds/Golf Course
10. County Attorney's Report
11. Commissioners' Report
12. Judge/Executive's Report
13. Executive Session
14. Adjournment

Text for all proposed and recently passed ordinances may be acquired by accessing the
Fiscal Court web page at http://www.kentoncounty.org or by contacting the
administrative offices at 859.392.1400.

KENTON COUNTY FISCAL COURT
VIRTUAL MEETING
http://www.tbnk.org/togo2
MEETING MINUTES
October 13 , 2020
5:30 P.M.
Call to Order
Judge/Executive Knochelmann called to order the October 13, 2020, virtual meeting of the
Kenton County Fiscal Court. Judge Knochelmann led the invocation and the Pledge of
Allegiance.
Present:

Judge/Executive, Kris Knochelmann
Commissioner Beth Sewell, District 1
Commissioner Jon Draud, District 2
County Attorney Stacy Tapke

Staff:

Joe Shriver, County Administrator
Scott Gunning, Assistant County Administrator
Roy Cox, County Treasurer
Sue Kaiser, Fiscal Court Clerk

Approval of Minutes
A. Approval of the Minutes from the meeting of September 22, 2020.
Commissioner Sewell made the motion for approval; seconded by Commissioner Draud. Judge
Executive Knochelmann called for a roll call vote with the results being Commissioner Draud,
yes, Commissioner Sewell, yes and Judge Knochelmann, yes. The motion passed with a vote of
3-0.
Citizens Address
No citizens sent any questions to the Fiscal Court.
General Business
A. Presentation of a Resolution by Transitions regarding the Mary Gandy Travis
Residential Treatment Center.
Jim Beiting introduced Debbie Brooks, who is the Transitions Board Secretary. Ms. Brooks read
the Resolution in appreciation of the Kenton County Fiscal Court for their instrumental role in the
Mary Gandy Travis Residential Treatment Center.
Judge Knochelmann thanked Ms. Brooks and Mr. Beiting for that recognition. He believes that it
is pretty impressive work that they have done. Anybody walking through the building can see the
improvement, not just in that facility, but the entire Transitions operation. They are really helping
move this community forward, and very selflessly doing so. He wanted to thank all three of the

Commissioners for supporting this program. They were supportive of this from day one, and we
didn't get pushback from any of them.
Commissioner Draud stated that he is proud to have been a small part of the fact that any addict
has an opportunity for a bed to be available at any time. He appreciates the good job that
leadership has done to help Transitions.
Commissioner Sewell stated that she just can't say enough about the continued partnerships
that are happening throughout our community with our Detention Center, Transitions and
certainly with Life Learning Center. The public probably isn’t aware of all that is going on in the
partnerships. She appreciates Judge Knochelmann’ s continued passion and effort for this.
Judge Knochelmann stated that he wanted to give a shout out to Jim Beiting as well, because
he thinks that the amount of work he did in making a way that's not only treating people but
putting the organization in such a good financial position is phenomenal. They provide greater
services, and should be commended and used as a model. He thanked everybody else on their
team, and asked for them to share that appreciation with them from all of us.
B. Request approval of the Kenton County Detention Center ’s Policy and Procedures
Manual.
This item was tabled.
C. Claims Lists – Date October 9, 2020.
There were no questions on the claims list
Resolutions
A. Resolution No. 20-01 R
A Resolution for the Kenton County Fiscal Court concerning Fiscal Year
2020-2021
Budget Adjustments.
Treasurer Roy Cox stated that we've got the two budget adjustments. The first one is a $275,000
adjustment into special projects. This is actually to pay back St. Elizabeth healthcare. When they
paid us for the Royal Dr. building, they actually paid us $275,000 too much. So we've decided
that we are going to give them the money back. The other adjustment is for $150,000. This is
from the road fund for contracts with government agencies. This is pass through money, so
basically we are going to be reimbursed from the City of Taylor Mill and the Kentucky
Transportation Cabinet.
Commissioner Draud asked how St. Elizabeth paid us too much?
Mr. Cox answered that they paid exactly what the title company told them too, but the title
company forgot to take out the value of the land that was traded to us.
Commissioner Sewell made the motion for approval; seconded by Commissioner Draud. Judge
Executive Knochelmann called for a roll call vote with the results being Commissioner Draud,
yes, Commissioner Sewell, yes and Judge Knochelmann, yes. The motion passed with a vote of
3-0.
B. Resolution No. 20-3 3

A Resolution of the County of Kenton, Kentucky authorizing the Kenton County
Attorney to pursue the forfeiture of unclaimed personal property in the possession
of the Kenton County Police Department.
Commissioner Draud made the motion for approval; seconded by Commissioner Sewell. Judge
Executive Knochelmann called for a roll call vote with the results being Commissioner Draud,
yes, Commissioner Sewell, yes and Judge Knochelmann, yes. The motion passed with a vote of
3-0.
C. Resolution No. 20-34
A Resolution recognizing the 2020 Pioneer Award honorees.
John Stanton stated that there were 12 nominees for this award, and these nominees were given
to the Ethics Commission. We usually only do four awards, but there was a consensus by the
Ethics Commission that we should do five. So these are the five submitted by the ethics
commission to the fiscal court for consideration and approval.
Commissioner Draud asked that we recognize these individuals once we go back to in person
meetings.
Mr. Stanton stated that we do have a draft news release that will go out that Sara Sgantas is
preparing. He then stated that Sue Kaiser and Sara Sgantas did phenomenal work during this
entire process. It was obviously difficult not being able to bring the committee together in person
to review the 12 nominees and come to the five individuals, but Sue and Sara did phenomenal
work with that. The Pioneer Award Honorees are William Funke, Bill Goetz, Arnold Simpson,
Garren Colvin and Burr Travis.
Commissioner Draud made the motion for approval; seconded by Commissioner Sewell. Judge
Executive Knochelmann called for a roll call vote with the results being Commissioner Draud,
yes, Commissioner Sewell, yes and Judge Knochelmann, yes. The motion passed with a vote of
3-0.
Ordinances
A. Ordinance No. 121.42 – First Reading
An Ordinance amending the Kenton County, Kentucky Code of Ordinances re:
Kenton County Policy Manual and County Administrative Code.
Treasurer Roy Cox stated that this is for the administrative code. The purchasing section of the
admin administrative code will up the project level, which is currently at $20,000 up to $30,000.
This is just following in the footsteps of what the State of Kentucky did last year. It's also going to
correct a couple of what we will call scrivener’s errors. Our professional services typically don't
have to be built out, and that was not in our administrative manual. The other thing that was in
there that we wanted to include is that we are allowed to purchase things on state contracts,
because they've already done the bidding and awarded the contracts. So, we just piggyback
onto that. But in our administrative manual, we had never included that. The services could be
allowed to be purchased on the contract. So that's the third and final change.

County Administrator Joe Shriver stated that this Ordinance essentially cleans up the
administrative code to match the current state laws.

Consent Agenda
A. Exhibit No. 20- 128
Request approval to ratify the amendment of the original e v a l u a t i o n agreement
between the University of Kentucky Research Foundation, and the Kenton
County Detention Center .
B. Exhibit No. 20- 129
Request approval to surplus various items for the Kenton County Emergency
Communications Department.
C. Exhibit No. 20-1 30
Request approval of the drainage pipe replacement at Pioneer Park for the Kenton
County Parks Department.
D. Exhibit No. 20-131
Request approval to execute an agreement with Enrollment Management Services
(EMS) for insurance purposes.
E. Exhibit No. 20-132
Request approval to execute an agreement with RX Help Centers for insurance
purposes.
F.

Exhibit No. 20-133
Request approval of a modified FY20 Police Duty Vehicle surplus list.

G. Exhibit No. 20-134
Request approval to surplus various Motorola Radios and Magellan GPS for the
Kenton County Police Department.
H. Exhibit No. 20-135
Request approval to award the Tree/Brush Removal Services bid to MTM
Enterprises for the Kenton County Public Works Department and the Kenton
County Fiscal Court.
All items on the Consent Agenda were voted on together
Commissioner Draud made the motion for approval; seconded by Commissioner Sewell. Judge
Executive Knochelmann called for a roll call vote with the results being Commissioner Draud,
yes, Commissioner Sewell, yes and Judge Knochelmann, yes. The motion passed with a vote of
3-0.
Executive Orders
A. Executive Order 20- 83
An Executive Order relating to the Kenton County Fiscal Court approving the
resignation of Dr. Mike Stava, and the appointment of Amber Constantino
as Deputy Coroner for the Kenton County Coroner ’s Office.
Judge Knochelmann thanked Dr. Stava for his work as the Deputy Coroner.
Commissioner Sewell made the motion for approval; seconded by Commissioner Draud. Judge
Executive Knochelmann called for a roll call vote with the results being Commissioner Draud,
yes, Commissioner Sewell, yes and Judge Knochelmann, yes. The motion passed with a vote of
3-0.

B. Executive Order 20- 84
An Executive Order relating to the Kenton County Fiscal Court approving the
Homeland Security and Emergency Operations Plan and Support Plans.
Commissioner Draud made the motion for approval; seconded by Commissioner Sewell. Judge
Executive Knochelmann called for a roll call vote with the results being Commissioner Draud,
yes, Commissioner Sewell, yes and Judge Knochelmann, yes. The motion passed with a vote of
3-0.
C. Executive Order 20- 85
An Executive Order relating to the Kenton County Fiscal Court approving the
promotions and pay rates for the Kenton County Police Department.
Commissioner Sewell made the motion for approval; seconded by Commissioner Draud. Judge
Executive Knochelmann called for a roll call vote with the results being Commissioner Draud,
yes, Commissioner Sewell, yes and Judge Knochelmann, yes. The motion passed with a vote of
3-0.
D.

Executive Order 20-86
An Executive Order relating to the Kenton County Fiscal Court approving the
resignation of Penny Day as a part time Receptionist/Administrative Assistant for
the Kenton County Administration Department .

Judge Knochelmann thanked Penny Day for her work for the Administration Department, and he
wishes her well.
Commissioner Draud made the motion for approval; seconded by Commissioner Sewell. Judge
Executive Knochelmann called for a roll call vote with the results being Commissioner Draud,
yes, Commissioner Sewell, yes and Judge Knochelmann, yes. The motion passed with a vote of
3-0.
E.

Executive Order 20-87
An Executive Order relating to the Kenton County Fiscal Court approving the
resignation of Kandace Ridgley as an Animal Technician for the Kenton County
Animal Services Department.

Commissioner Sewell made the motion for approval; seconded by Commissioner Draud. Judge
Executive Knochelmann called for a roll call vote with the results being Commissioner Draud,
yes, Commissioner Sewell, yes and Judge Knochelmann, yes. The motion passed with a vote of
3-0.
F.

Executive Order 20-88
An Executive Order relating to the Kenton County Fiscal Court approving the
promotions and pay rates for the Kenton County Emergency Communications
Department.

Commissioner Sewell made the motion for approval; seconded by Commissioner Draud. Judge
Executive Knochelmann called for a roll call vote with the results being Commissioner Draud,
yes, Commissioner Sewell, yes and Judge Knochelmann, yes. The motion passed with a vote of
3-0.
G.

Executive Order 20-89
An Executive Order relating to the Kenton County Fiscal Court rescinding the
burn

ban in Kenton County, KY.
Commissioner Draud made the motion for approval; seconded by Commissioner Sewell. Judge
Executive Knochelmann called for a roll call vote with the results being Commissioner Draud,
yes, Commissioner Sewell, yes and Judge Knochelmann, yes. The motion passed with a vote of
3-0.
H.

Executive Order 20-90
An Executive Order relating to the Kenton County Fiscal Court approving the
appointment of Harold Williams as a Public Services Tech I for the Kenton
County
Public Works Department.

Commissioner Sewell made the motion for approval; seconded by Commissioner Draud. Judge
Executive Knochelmann called for a roll call vote with the results being Commissioner Draud,
yes, Commissioner Sewell, yes and Judge Knochelmann, yes. The motion passed with a vote of
3-0.
I.

Executive Order 20-91
An Executive Order relating to the Kenton County Fiscal Court approving the
appointment of Stephanie Williams as a Dispatcher I, G5-1 for the Kenton County
Emergency Communications Department.

Commissioner Draud made the motion for approval; seconded by Commissioner Sewell. Judge
Executive Knochelmann called for a roll call vote with the results being Commissioner Draud,
yes, Commissioner Sewell, yes and Judge Knochelmann, yes. The motion passed with a vote of
3-0.
J.

Executive Order 20-92
An Executive Order relating to the Kenton C ounty Fiscal Court approving the
appointment of Jeremy Sheehan as a Dispatcher I, G5-1 for the Kenton County
Emergency Communications Department.

Commissioner Sewell made the motion for approval; seconded by Commissioner Draud. Judge
Executive Knochelmann called for a roll call vote with the results being Commissioner Draud,
yes, Commissioner Sewell, yes and Judge Knochelmann, yes. The motion passed with a vote of
3-0.
Administrative Reporting
Emergency Management
Steve Hensley stated that as of 4:00 p.m. today, there are 776 new cases of COVID in Kentucky,
14 new deaths, 81,691 total positive, 13,615 total recovered, 1,706,551 tested, 1, 253 deaths and
a 4.59% positivity rate Kenton County numbers show there are 401 active cases, 1, 775 have
recovered and 46 deaths. Drive-thru testing continues to go well. The testing is taking place at
25 Atlantic Ave., Erlanger M-F 0830-2:30. They are currently scheduled through the month of
October. They are testing between 200 and 250 people each day.
Mr. Hensley then stated that his department picked up and delivered PPE to the County Clerk to
support the upcoming election process. This included hand sanitizer, surface face shields, masks
and gloves.

Lastly, Mr. Hensley stated that he and the Judge participated in a Zoom meeting today with the
NKY Homeless Shelter Working Group. It was a good discussion to plan for the upcoming winter
season.
External Affairs
John Stanton stated that there's been an uptick in the number of meetings going on in the
community and the number of folks wanting meeting. So I think that's a good sign for people
navigating the situation. In addition, Stacey Tapke mentioned that we had nearly 1,800 people
who voted today in Independence and Covington. We, had a long line waiting at the building
before it opened up at seven o'clock. We've also had over 10,000 ballots received through
absentee voting so far, and Gabe has placed another drop box outside of the Independence
Senior Center. She's doing a fantastic job making voting as accessible to people who want to
vote as she possibly can.
Mr. Stanton then stated that a lot of work is being done on site readiness and, in particular, he
wanted to pass along a thanks to Sharmili Reddy. She is still a fairly new leader over at PDS,
and she and her staff are doing great work in terms of providing us with data and information.
Regarding some of the site readiness for industry and manufacturing that we're working on here
in Kenton County, on the broadband front he believes everyone is aware that we saw some
financial assistance on a regional basis from the Commonwealth for broadband. We were not
given that assistance for a variety of reasons. The reasons were mostly regulatory in nature,
concerning our eligibility, but we are continuing to pursue that. The library has been a great
partner in that process so far, alone with former Commissioner Dan Humbert. So, he thinks that
with an unlikely prospect of state funding for the near future, we're going to continue to work on a
county basis to look for potential resources and solutions there.
Finally, Mr. Stanton stated that we've completed all the paperwork on the Licking River
appropriation from the Commonwealth, and we are still awaiting the check. In the next 30 days
we should be getting that appropriation given to the county.
Commissioner Draud asked why don't we have internet service in the southern end of the
county? How's that going with the school situation?
Mr. Stanton answered that we've had conversations with Henry Webb about that, and he has
designated Rob Haney, who's the Chief Operating Officer for the Kenton County School District,
as their point of contact to work with us on the broadband effort. Everyone has an individual story
about how they're navigating those issues, but as Commissioner Sewell has l been involved in
some of these issues we've seen, the concept of internet has gone from a perceived luxury to a
necessity. So, he would suspect that as long as we're continuing to work here in the county,
broadband access is going to be a major part of our work portfolio.
Police Department
Chief Jones stated that they are very happy to announce that they are going to be offering a
recruit test in November of this year. Generally they give this test every two years during the
month of July, but the COVID-19 situation that we are all dealing with has caused them to modify
the plans this year. They are actively recruiting young, prospective police officers to come and
work with them at the Kenton County Police.
Chief Jones then stated that he would like to share with the Fiscal Court another example of our
officers saving a life in the performance of their duty. He received a letter from Paramedic Lt. Ken
Harney of the Independence Fire District. Lt. Harney points out that our officers and their medical

training made the difference in giving one of our County’s residence a second chance at life. He
read excerpts from the letter below.
Chief Jones,
I wanted to bring to your attention the actions of at least two of your police officers at an auto
accident that KCPD and IFD worked together. The accident occurred at 878 Walton Nicholson
Pk and involved a single vehicle accident due to a medical emergency. Officer Taylor and
Sargent Schihl were first on scene of the auto accident in which they found a subject not
breathing and no pulse. Both officers worked the patient performing chest compressions,
assisting ventilations, and applying an AED. From what I understand, the patient was
defibrillated at least one time by your officers before EMS arrived. Once EMS arrived we took
over care finding the patient still pulseless and not breathing. However, after one round of
medications and chest compressions the patient regained his pulse. The subject was found to be
having a massive heart attack called the "widow-maker."
Prior to leaving the scene the patient had fully regained a strong pulse and eventually would start
to breathe on his own. Just before arriving at the hospital, the patient started to respond by
blinking and moving his arms. Recent studies and practices adopted by the Independence Fire
District have concluded that early adequate CPR and early defibrillation are paramount in patient
resuscitation. Without these things, patient survival can be less than 1%.
With that being said, I feel that Officer Taylor and Sargent Schihl should be proud to know that
the actions they performed for the patient drastically improved his chances for a favorable
outcome. Without the quick and efficient CPR along with defibrillation performed by your officers,
I fear the patient's heart would have been too far gone to revive as every second counts. I would
also like to recognize yourself and your entire staff for taking EMS training seriously and providing
all your officers with the tools to succeed during medical emergencies. Thanks Chief Jones and I
look forward to continually working with KCPD officers in the field.
Kenny Harney
Lieutenant / Paramedic

Independence Fire District
Chief Jones then stated that most people are aware that there was a road rage incident this past
Friday that went a little further than it ever should have. Our evidence collection unit, as well as
our investigators were able to assist the Ft. Wright police department. There was a successful
resolution of the events and what occurred. This is still an active investigation, so he couldn’t go
too far into the details. However, we are very glad that we were able to assist, and we had the
appropriate and proper equipment. Thanks again to the Fiscal Court for making sure our
department has all of the proper equipment.
Emergency Communications

Dan Mathew stated that he would like to thank the Judge and Commissioners for their affirmative
votes for the promotions in his department. The hirings also makes things a lot easier on his
department. He emailed his monthly statistics, and noted that the month of September saw a
decrease in cost for service and incidents. This is a good thing for the citizens of Kenton County.
Other than that, not a whole lot of great interest to report in there.
Mr. Mathew then stated that he would like to recognize Dave Leonard. Yesterday, Dave sat for
an exam for his emergency numbers professional certification. This is a test essentially that
encompasses a very broad body of information related to 911, Next Generation 911, telephone

systems and services and things of that nature. Dave successfully passed that exam yesterday.
This is exciting for him, as he has studied long and hard to achieve this goal. It is surprising to
find very few 911 centers that have members that have achieved that certification, and we now
have two with Dave being one and Ashley Hawks being the other. We're very proud of him for
this achievement.
Commissioner Draud asked if there any kind of financial incentive for that kind of achievement,
as far as the salary schedule or anything with your group?
Mr. Mathew answered that they did revamp their pay scale to encourage people to achieve
certain milestones in their career. This emerging number of professional certifications is
relatively new. We did not include that. That is definitely something that in the future we would
look forward to.
Commissioner Draud stated that there should be some kind of financial reward for this.
Treasury
Treasurer Roy Cox asked that the records reflect that the September, 2020, financial reports
have been submitted.
County Attorney ’s Report
County Attorney Stacy Tapke had nothing to report.
Commissioners ’ Reports
Commissioner Jon Draud
Commissioner Draud had nothing to report.
Commissioner Beth Sewell
Commissioner Sewell had nothing to report.
Judge/Executive ’s Report
Judge Knochelmann had nothing to report.

Executive Session
A. Pursuant to KRS 61.810 (1)(b) Discussions on the future acquisition or sale of real
property.
Commissioner Draud made the motion for approval of Executive Session; seconded by
Commissioner Sewell. Judge Knochelmann called for a voice vote, and the motion passed
unanimously 3-0.
Commissioner Draud made the motion for approval to return from the Executive Session;
seconded by Commissioner Sewell. Judge Knochelmann called for a voice vote, and the motion
passed unanimously 3-0.

Adjournment
Having completed all business before the Court, Commissioner Draud offered a motion to
adjourn which was seconded by Commissioner Sewell. Judge Knochelmann requested a voice
vote whereupon all members present voted in the affirmative with a 3-0 vote.
Text for all proposed and recently passed ordinances may be acquired by accessing the Fiscal
Court web page at http://www. kenton county.org or by contacting the administrative offices at
859.392.1400.
CLERK CERTIFICATION
I, Sue J. Kaiser, having been appointed to the office of Fiscal Court Clerk, do hereby certify that
this is a true and accurate record of the actions taken by the Kenton County Fiscal Court at the
meeting of October 13, 2020.
________________________________
Sue J. Kaiser
Fiscal Court Clerk

RESOLUTION OF AUTHORIZATION
NO. 20-35

A RESOLUTION AUTHORIZING THE FILING OF A 2020 KENTUCKY COMMUNITY DEVELOPMENT
BLOCK GRANT-PUBLIC SERVICES-CV APPLICATION
NOW, THEREFORE, BE IT RESOLVED THAT:
WHEREAS, it is necessary and in the public interest that the Kenton County Fiscal Court avail itself of
the financial assistance provided by Title I of the Housing and Community Development Act of
1974, as amended, and
WHERAS, it is recognized that the Federal/State contract for such financial assistance pursuant to
said Title I will impose certain obligations and responsibilities upon the Kenton County Fiscal
Court and will require among other things:
1. Approval of a satisfactory application transmitted to the Kentucky Department for Local
Government; and
2. Certification by the Kenton County Fiscal Court and the Judge/Executive, or their designate,
relating to activities such as civil rights, citizen participation, relocation payments,
acquisition of property, national environmental policies and accounting practices; and
3. Other local obligations and responsibilities in connection with the undertaking and carrying
out of the Kentucky Community Development Block Grant Program;
NOW THEREFORE, BE IT RESOLVED THAT:
1. The Judge/Executive of Kenton County is authorized and directed to prepare such
certification as required to assure full compliance with all related laws and regulations; and
2. That an application for a Community Development Block Grant on behalf of the Kenton
County Fiscal Court is hereby authorized to execute and file such applications with the
Kentucky Department for Local Government and to provide such information and to furnish
such documentation as may be required of the Kenton County Fiscal Court relating to the
Kentucky Community Development Block Grant Program.
APPROVED THIS _____ DAY OF ______________, 20____ BY THE KENTON COUNTY FISCAL COURT.

_____________________________________
Kris Knochelmann
County Judge/Executive

ATTEST:_________________________

October 27, 2020

Mr. Mark Williams
Department for Local Government
1024 Capital Center Drive, Ste. 340
Frankfort, KY 40601

Mr. Williams,
Kenton County Fiscal Court meets the Threshold Requirements of having met audit requirements to
date in order to apply for 2020 Public Service – CV Funds. These funds will benefit Transitions, Inc.
Grateful Life Center. The Kenton County Fiscal Court is requesting $200,000. If you have any questions
regarding the Threshold Requirements please contact Meghan Sandfoss or Kristin Scott from the
Northern Kentucky Area Development District.

Thank you,

Judge Executive
Kris Knochelmann

Kentucky Community Development Block Grant
CARES Act (CDBG-CV)
Public Service Project Application Form
For DLG Use Only

SAI Number
KY202010141201

20-

If a Project involves Water or Sewer Activities

WRIS Number

PROJECT TITLE Recovery Kentucky-Transitions, Inc. Grateful Life Center COVID
APPLICANT
Legal Applicant

CEO

Kenton County Fiscal Court

Kris Knochelmann

Street or P. O. Box

1840 Simon Kenton Way

E-mail Address

Kris.knochelmann@kentoncounty.org

City

Telephone Number

Fax Number

859-392-1400

859-392-1412

County

Covington

Kenton

State

ZIP Code + 4

KY

41011

DUNS Number

Tax ID Number

SAM Number

09-999-4688

6000743

90408872

APPLICANT’S LDA or SUBRECIPIENT- CHECK BOX IF SUBRECIPIENT IS A FAITH BASED ORGANIZATION
Name

CEO

Transitions, Inc.
Street or P. O. Box

City

1650 Russell Street
Telephone Number

Email Address

Jim Beiting jbeiting@transitionsky.org

Covington
Fax Number

County

State

ZIP Code + 4

Kenton

KY

41011

DUNS Number

859-491-2090

05-641-4626

PARTICIPATING PARTY CHECK BOX IF PARTICIPATING PARTY IS A FAITH BASED ORGANIZATION
Name

CEO

Street or P. O. Box

Email Address

City

County

State

ZIP Code + 4

KY
Telephone Number

Fax Number

DUNS Number

PREPARER
Name

Telephone Number

FAX Number

Kristin Scott

859-283-1885

859-283-8178

Organization
NKADD
Street or P. O. Box

E-mail Address
Kristin.scott@nkadd.org
City

County

22 Spiral Drive

Florence

Boone

State House District

State Senate District

Congressional District
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Certified Administrator
No
Yes
State
ZIP Code + 4

KY

41042

Area Development District
NKADD

Kentucky Community Development Block Grant
CARES Act (CDBG-CV)
Public Service Project Application Form
Checklist
These forms are designed to obtain pertinent information, not lengthy narrative. Forms provided must be used
and completed according to instructions. Instructions are given on the respective forms. Answer all questions--if
a particular question is not pertinent to your project, insert N/A. Please type or print all information. No
additional pages will be allowed unless noted on form. Attach and number all exhibits to correspond with the
appropriate section. Retyped forms will be accepted; however, the same format must be followed and pages must
be numbered.
The following materials shall constitute a complete application. Please provide the page number for each item
listed below on the line to the left:
Project Summary (Describe how the applicant will use funds requested to prevent, prepare for, and
respond to coronavirus.)
Project Funding Summary
Cost Summary
https://kydlgweb.ky.gov/Documents/CDBG_cities/COSTSUMMARY2010.xls

Mapping Requirements
Citizen Participation (virtual) - tear sheet, signed detailed public hearing minutes/handouts, sign-in sheet, and
comments
Please indicate which of the National Objectives, as stated in Section II of the Program Guidelines, that
applies to this project:
LMI
(complete page 8) Slum\Blight
(Contact DLG) Urgent Need
(Contact DLG)
If using LMI per survey results, be sure to attach a copy of the LMI Worksheet
https://kydlgweb.ky.gov/Documents/CDBG_cities/AppendixBLMIWorksheetUpdated.xls

Certification of Area Income Eligibility
Person Benefit Profile
https://kydlgweb.ky.gov/Documents/CDBG_cities/BenefitProfilewithBudgetInfo.xls

Project Overview
Housing and Community Development Needs
Title VI Form
Statement of Assurances
Documents to Attach:
Authorizing Resolution adopted by the community’s governing body
All Funding Commitment Letters: if cash please attach a bank statement, if loan please attach proof of
ability to borrow funds
Kentucky State Clearinghouse Endorsement, as stated in Section III of the 2019 CDBG Program Guidelines
Letter signed by the applicant CEO stating how the applicant has met threshold requirements as stated in
Section III of 2019 CDBG Program Guidelines
Applicant/Recipient Disclosure/Update Report (form HUD-2880)
http://www.hud.gov/offices/adm/hudclips/handbooks/hsgh/4350.2/43502x18HSGH.pdf.

NOTE: Partial submissions will NOT be accepted!
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Kentucky Community Development Block Grant
Public Service Project Application Form
Project Summary
Project Site Address (including ZIP code + 4):
305 Pleasure Isle Drive, Erlanger, KY 41017

Please provide a detailed description of proposed project. (Describe how the applicant will use funds
requested to prevent, prepare for, and respond to coronavirus.)
On behalf of the Transitions Grateful Life Center, the Kenton County Fiscal Court is requesting $200,000 under
the 2020 CDBG-CV Program to serve as a supplement to program income due to halting or reducing new
admissions in response to COVID-19 recommendations for social distancing, reduced group sizes, and other
conditions that impacted the number of clients admitted.
In mid-April, further revenue was lost as residents prematurely exited the recovery centers when they received
“early releases” by the Kentucky Department of Corrections. Over the past months the situation has grown dire as
DOC clients who were in residency at the recovery centers prior to March 2020 reached the maximum number of
reimbursable days (192). COVID-19 shutdowns/slowdowns of government systems resulted in a reduced number
of clients being referred from the Department of Corrections, Department of Public Advocacy, and Drug Court.
All of these sources subsidize resident placement via a per diem reimbursement for services. Program revenue
has not kept pace with other operating expenses which have been significantly increased by the cost of additional
PPE, sanitizing, and minor facility alterations (such as Plexi-glass barriers) to encourage social distancing. As
program revenues have failed to rebound from earlier COVID-19 reductions, reserve funds have been depleted
leaving Transitions Grateful Life Center nearing the point of financial crisis.
Some of the necessary changes were:
-Classes originally, groups of eight, were restructured.
-Twelve Step sponsors were not allowed to have direct contact with their sponsee reducing the quality of
their recovery growth.
-Breakfast/lunch/dinner were provided in shifts extending the amount of time it took to prepare, eat, and
clean up.
Simply put, COVID-19 restrictions and precautions have hampered both client admissions and referrals since
March 2020.
The Transitions Grateful Life Center opened in March 2009. Operated by Transitions Inc., the Grateful Life
Center is a long-term recovery program for men suffering from substance abuse and other drug or alcohol induced
problems. The center utilizes a recovery program model that includes peer support, daily living skills training,
job responsibilities, and challenges to practice sober living. Upon successful completion of the recovery program
these men are able to understand and make the commitment it takes to be a contributing member of society.
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Kentucky Community Development Block Grant
Public Service Project Application Form
Project Funding Summary
FINANCING
Include all funding amounts and sources. Please complete all appropriate columns and indicate the status of funds as
“Approved”, “Applied For”, or “Committed”. In-kind contributions should be listed separately on the chart below.

Source
CDBG
CDBG Admin/Planning
Subtotal - CDBG

Amount
190,000
10,000

Total

Project %
95
5

Type

Rate

Term

Status of Funds

200,000

Source of In-Kind
Contributions

Estimated
Amount

Total
APPLICATION CERTIFICATION
To the best of my knowledge and belief, information in this Form is true and correct. Applicant also
agrees to comply with requirements of 24 CFR Part 58.
I am aware that the proposed project may be removed from further consideration should it be determined
that there are significant discrepancies in the information provided, and/or false, inaccurate or incomplete
information has been given.
Judge/Executive
Signature, Chief Executive Officer

Title

Kris Knochelmann
Name Typed

Date
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Kentucky Community Development Block Grant
Public Service Project Application Form
Cost Summary
Attach a copy of the Community Project Cost Summary. The Community Project Cost Summary is
included in an Excel spreadsheet named Cost Summary.xls and that file can be downloaded from the DLG
web site (https://kydlgweb.ky.gov/Documents/CDBG_cities/COSTSUMMARY2010.xls).
Replace this page with the completed Cost Summary for this application
Cost Summary
1. Enter the amount of CDBG funds requested for each activity identified in the "CDBG Funds" column.
2. Enter the amount(s) of other funds, i.e. RD, ARC, to be used for each activity in the "Other Funds" column.
The source of these funds should be identified in the "Source" column. If more than one (1) "Other Source
of Funds" is used for an activity, please identify the amounts and sources separately.
Special Notes:
 Each CDBG activity line item dollar amount must be rounded to the nearest $100.


The total CDBG dollar amount must be rounded to the nearest $1,000.



Do not include in-kind dollars on the Cost Summary. In-kind dollars are not considered as matching funds.



Donated/contributed property value (based on appraised value) can be considered as matching funds. The
appraised value and appraisal fees should be placed in the “other funds” column as an acquisition activity.



Force account contributions are not considered as matching funds.



Expenses related to property acquisition (i.e. legal fees, clear title, closing costs, …) should be placed in
the acquisition line item.



Calculate Priority I & II percentage match based on total CDBG funds.



Total architectural/engineering, design and inspection services are based on total construction costs
excluding contingencies. CDBG funding cannot exceed the RD fee schedule.



No CDBG funds shall be used for contingencies.



Service lines must be shown as a Rehabilitation Grant.



Tap fees collected must be included in construction line items. These fees are not considered program
income.

Reminder: Include costs associated with the requirement for recipient to erect a project sign according to CDBG
specifications.
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Kentucky Community Development Block Grant
Public Service Project Application Form
Mapping Requirements
All projects must include the following information on their maps:

Replace this page with the completed Maps for this application
a. Include map of the applicant's jurisdiction showing:
 boundaries of the entire jurisdiction;
 project's location within the jurisdiction;
 areas of minority concentration within the jurisdiction;
b. Include map of the applicant's project area(s). This map must be specific to the project area(s), and
must clearly delineate:
 boundaries of the project area(s);
 land to be acquired;
 floodplain area;
 drainage problem area;
 highways and railroad lines proximate to the project area (indicate if railroad line is
active or inactive).
c. Project maps (Public Facilities) must also include (if applicable):
 water and wastewater treatment plants within the jurisdiction
 proposed improvements including sizes/dimensions
 sizes/dimensions of existing facilities serving the project area(s)
 test sites
 deficient facilities
 each proposed line by numbering the line and providing number of customers to be served, and
length of each proposed line
d. Include a Census Tract map (s) showing the location of the proposed project. Census Tract Maps can
be downloaded at http://www.census.gov/

NOTE: ECC requires the submission of a copy of a 7.5 minute USGS topographical map
delineating these items. It is recommended that the project area map take this form.
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Kentucky Community Development Block Grant
Public Service Project Application Form
Citizen Participation
1. Date of publication of notice of CDBG information to the public

10/16/20

2. Notice of first public hearing
Date of advertisement

10/16/20

Date of hearing

10/27/20

3. Describe the other methods used to solicit participation of low and moderate income persons,
such as posting notices at public buildings, radio ads, etc...
Posted CDBG Public Services Public Hearing Notice at the Kenton County
Courthouse for the public.

4. Describe any adverse comments/complaints received and describe resolution.

5. Attach to this form:
a) Tear sheet of all public notices
b) Signed Minutes of the public hearing(s) including lists of signatures from attendees,
agendas, and handouts
c) Copy of response(s) to comment(s) and/or complaint(s)
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Kentucky Community Development Block Grant
Public Service Project Application Form
NATIONAL OBJECTIVES IDENTIFICATION
Low and Moderate Income
In the first column, list each proposed CDBG activity that will benefit persons of Low and Moderate
Income (LMI), exclude planning and administration activities. In the second column provide the
applicable Code of Federal Regulations (CFR) citation for LMI benefit. In the third column, respond to
the following for each activity. (Attach additional pages if necessary)
1) Identify source documentation for determining LMI benefit (e.g. survey, census tract)
2) Explain how each activity will benefit LMI individuals ((1)area benefit, (2)limited clientele,
(3)housing, (4)job creation or retention)
3) Provide description of survey method (if applicable)
Cost
Summary
Activity
Number

CFR
Citation

LMI Benefit
100% LMI Transitions clients including homeless.

Describe how LMI information was assembled
Community wide
(list census tract numbers, attach copy of map and other documentation)
Census tract/block area
Survey
Other (describe)
100% of Transitions, Inc. clients are LMI
Please Include the Following
1) Attach Certification of Area Income Eligibility (if surveys were conducted)
2) Attach LMI Worksheets (if applicable)
3) Attach Sample Survey (if applicable)
Note: For CFR (LMI) determination, refer to the HUD Guide to National Objectives for State CDBG program
http://portal.hud.gov/hudportal/HUD?src=/program_offices/comm_planning/communitydevelopment/library/stateguide
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Kentucky Community Development Block Grant Application
Public Service Project Application Form
NATIONAL OBJECTIVES IDENTIFICATION
Certification of Area Income Eligibility
To be used by applicants using income surveys as the basis for proving LMI benefit
I certify that a household income survey was performed for the CDBG project area on
to
determine the percentage of low and moderate income (LMI) residents. LMI determination was based on
the
HUD income limits for
. A copy of the survey methodology (sample size and methodology,
survey collection method, etc.) is included in the application as part of the Benefit to Low and Moderate
Income form. A copy of the survey form used and the LMI worksheet are attached to this Certification.
The survey was carried out in conformance with the 2019 Kentucky CDBG Program Guidelines. To
the best of my knowledge, the results of the income survey are true and accurate reflection of current
economic conditions in the activity service area.

Signature, Chief Executive Officer

Date

9

Kentucky Community Development Block Grant
Public Service Project Application Form
Benefit Profile
Person Benefit Profile
Identify persons benefiting from the project and enter the number of total beneficiaries for all activities (exclude
engineering, planning and administration). Individuals who receive benefit from more than one activity should not
be double counted within the total. For each activity, persons must be identified by racial and ethnic background.
The individual themselves make this determination.
https://kydlgweb.ky.gov/Documents/CDBG_cities/BenefitProfilewithBudgetInfo.xls

Replace this page with the completed Person Benefit Profile for this application
1.

At the top of the page, list total number of beneficiaries for all activities.

2.

List the proposed activity number (exclude engineering, planning, and administration).

3.

List number of White persons benefiting. (A person having origins in any of the original people of Europe,
North Africa, or the Middle East)

4.

List number of Black/African American persons benefiting. (A person having origins in any of the black
racial groups of Africa.

5.

List number of Asian persons benefiting. (A person having origins in any of the original people of the Far
East, Southeast Asia, the Indian subcontinent, including Cambodia, China, India, Japan, Korea, Malaysia,
Pakistan, the Philippine Islands, Thailand, and Vietnam.)

6.

List number of American Indian/Alaskan Native persons benefiting. (A person having origins in any of
the original peoples of North, Central and South America and who maintain tribal affiliation or community
attachment.)

7.

List number of Native Hawaiian/Other Pacific Islander persons benefiting. (A person having origins in
any of the original peoples of Hawaii, Guam, Samoa, or other Pacific Islands.)

8.

List number of American Indian/Alaskan Native & Other persons benefiting.

9.

List number of Asian & White persons benefiting.

10. List number of Black/African American & White persons benefiting.
11. List number of American Indian/Alaskan Native & Black/African American persons benefiting.
12. List number of Other Multi-Racial persons benefiting.
13. Add together and total the number of beneficiaries for all races for an activity and enter the number in the
total space.
14. List number of Hispanic persons benefiting. (A person of Mexican, Puerto Rican, Cuban, Central or South
America or other Spanish culture or origin, regardless of race.). Each person listed in the Total for that race,
must be determined to be Hispanic or not. Race is not a factor in this column. Show the number of that race
who believe themselves to be Hispanic.
15. Show the Total of all Hispanic persons.
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Kentucky Community Development Block Grant
Public Service Project Application Form
Benefit Profile
16. List number of female head of households benefiting.
17. List number and percent of extremely low income persons benefiting (0% to 30% of median).
18. List number and percent of very low income persons benefiting (31% to 50% of median).
19. List number and percent of low income persons benefiting (51% to 80% of median).
20. Add 17, 18, and 19 together and show the total number and percentage of LMI persons.
21. List number of persons who are not low to moderate income (above 81% of median).
22. List all sources of funding (CDBG, HOME, ESG, HOPWA, ARC, etc) and amount of funds to be expended
by project activity.
23. Complete as many sections as necessary to report beneficiaries for all CDBG funded project activities.
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Kentucky Community Development Block Grant
Public Service Project Application Form
Public Service Projects Overview
1. For each activity shown on the Cost Summary, excluding planning and administration activities, please provide a
BRIEF narrative discussing the CDBG-CV need for this activity, a description of the activity that will address this
need and what you anticipate the accomplishments of what this activity will be.
EACH ACTIVITY SHOULD BE SPECIFIC AND QUANTIFIED.
Activity
Number
6

Project Needs
Social Distancing

Proposed Activities
Smaller class sizes, meals provided in
shifts

Anticipated Accomplishments
Less close contact to prevent
infection.

6

Additional sanitation and minor
facility modifications

Purchase additional PPE, cleaning
materials, Plexi-glass barriers

Reduce spreading of the illness.

6

CDBG CV Public Services funds
will provide $200,000 for the loss of
clients and modifications necessary
due to the pandemic.

CDBG CV Public Services funds will
provide $200,000 for the loss of
clients and modifications necessary
due to the pandemic.

Continue to provide education and
self-help programs to help residents
focus on internal change in attitude,
errors in thinking and behavioral
change that support a drug free life
and lead to a lifetime solutions to the
problem, while maintaining a safe and
healthy environment.

Special Note: Acquisition and clearance activities must include an explanation of the disposition of the properties
(reuse of property).
NOTE: Duplicate this Form if needed.
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Kentucky Community Development Block Grant
Public Service Project Application Form
Public Service Projects Overview
2. Discuss the planning and administrative budgets for both CDBG and other funding sources.
Provide specific work to be undertaken as part of each activity.
a. Planning
Note: If the planning contract language indicates the recovery of costs or payment is
contingent upon receiving a CDBG, it is an ineligible CDBG cost.
N/A

b. Administration
Provide CDBG program administration for Kenton County Recovery
Kentucky Program.

3. If program income/miscellaneous revenue have been received from a previous CDBG project, what
is the balance on hand?
a.) Current Balance
N/A
b.) Amount expected to be received in the next 12 months

N/A

c.) Amount to be Applied to proposed project

N/A If zero, answer 3. d.

d.) Describe why repayment from previous grant(s) should not be applied to this project as cited in
24 CFR Part 570.489
N/A
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Kentucky Community Development Block Grant
Public Service Project Application Form
Public Service Projects Overview
4. Discuss project readiness. (i.e. status of other funds applications, architectural/engineering sources,
clearinghouse conditions met, etc.)
The project is ready for CDBG funds to be used for additional PPE,
sanitizing, and minor facility alterations (such as Plexi-glass
barriers) to encourage social distancing. All clearinghouse conditions
have been met.

5. Discuss all local contributions to the project. (financial and other)
N/A
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Kentucky Community Development Block Grant
Public Service Project Application Form
Housing and Community Development Needs
INSTRUCTIONS
This form is used to define your community’s overall housing and community development needs. All
questions in each category must be answered even if your project is not designed to specifically address
that category. All questions must be answered in respect to the entire jurisdiction of the applicant(s), not
just the project area.
A. ECONOMIC DEVELOPMENT
1. Describe the overall economic development needs.

Revitalize urban areas of Kenton County both economically and
physically. Expand and diversify economic base. Continue aggressive
approach to industry recruitment. Provide secondary and tertiary
employment opportunities.

Source/Rationale
Direction 2030-Kenton County Comprehensive Plan, Transitions Mission
(assist LMI, unemployed, homeless).

2. Describe the overall economic development needs specific to LMI residents.
Provide employment opportunities via job retention activities and new
job creation. Assist person of all income levels through aggressive
economic development activities. Concentrate on diversifying economic
sector to accommodate persons of all skill levels.

Source/Rationale
Direction 2030-Kenton County Comprehensive Plan

3. Describe the community’s goals (methods for meeting needs) projected for three years.

Diversify economy, job retention, sound economic development
recruiting, employment expansion through community revitalization,
sound fiscal and infrastructure planning. Expand tax base.

4. Describe the relationship of the proposed project to the stated economic development goals.
The proposed project will provide salaries for sustainability in the
100 bed rehabilitation center for residential substance abuse and
recovery for indigent, incarcerated, and homeless men. Upon
rehabilitation, clients will serve as candidates for job recruitment
in the region. The salaries will also allow for job retention.

B. HOUSING
1. Describe the overall housing needs.
Stabilize existing housing stock. Provide alternatives for single
family home ownership. Develop programs to assist area LMI and
elderly to retain home ownership.

Source/Rationale Direction 2030-Kenton County Comprehensive Plan
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Kentucky Community Development Block Grant
Public Service Project Application Form
Housing and Community Development Needs

2. Describe the overall housing needs specific to LMI residents.

Expand programs for LMI homeowners to repair and maintain their homes.
Increase safe and decent housing opportunities for LMI residents.
Provide programs to encourage LMI home ownership e.g., low interest
mortgage rates.

Source/Rationale
Support emergency and major repair programs for LMI residents.
Support rehabilitation of older, existing housing stock.

3. Describe the community’s goals (methods for meeting needs) projected for three years.
Support emergency and major repair programs for LMI residents.
Support rehabilitation of older, existing housing stock.

4. Describe the relationship of the proposed project to the stated housing goals.

This project directly assists men who fall into various LMI
categories. These clients are assisted in rehabilitation so that they
may have successful futures. This includes potential for home
ownership.

C. PUBLIC FACILITIES
1. Describe the overall public facilities needs.
Rehabilitate existing infrastructure and expand service to outlying
areas of Kenton County. Water and Sewer improvements should follow
natural outward migration of population. Implement sound financial
management for improvements.

Source/Rationale
Direction 2030-Kenton County Comprehensive Plan, Tri-Ed

2. Describe the overall public facilities needs specific to LMI residents.

Adequate supply of clean, safe and affordable water service.
Improvements timed as needed and to be cost effective.

Source/Rationale
Direction 2030-Kenton County Comprehensive Plan

3. Describe the community’s goals (methods for meeting needs) projected for three years.
Continue to expand services to areas prioritized by need.
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Kentucky Community Development Block Grant
Public Service Project Application Form
Housing and Community Development Needs
4. Describe the relationship of the proposed project to the stated public facilities goals.
This project will provide for increased number in possible job
recruits as well as increased housing stock, thus, making future
applications for infrastructure funding more competitive.
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Kentucky Community Development Block Grant
Public Service Project Application Form
TITLE VI Form
Form Approved
OMB No.2506-0043
U. S. DEPARTMENT OF HOUSING AND URBAN DEVELOPMENT
INSTRUCTIONS FOR COMPLIANCE WITH TITLE VI
OF THE CIVIL RIGHTS ACT OF 1964
Title VI of the Civil Rights Act of 1964 states
“No person in the United States shall, on the grounds of race, color, or national origin, be excluded from
participation in, be denied the benefits of, or be subjected to discrimination under any program or activity
receiving Federal financial assistance.”
Section 1.4(b) (2) (i) of the regulations of the Department of Housing and Urban Development issued
pursuant to Title VI requires that:
“A recipient, in determining the types of housing, accommodations, facilities, services, financial aid, or
other benefits which will be provided under any such program or activity, or the class of persons to whom,
or the situations in which, such housing, accommodations, facilities, services, financial aid, or other
benefits will be provided under any such program or activity, or the class of persons to be afforded an
opportunity to participate in any such program or activity, may not, directly or through contractual or other
arrangements, utilize criteria or other methods of administration which have the effect of subjecting
persons to discrimination because of their race, color, or national origin, or have the effect of defeating or
substantially impairing accomplishment of the objectives of the program or activity as respect to persons
of a particular race, color, or national origin.”
As evidence of compliance with the above, the applicant shall provide the information as requested in a,
b, c, and/or d below, as appropriate, to supplement the data relative to the locations of concentration of
minority groups and proposed activities shown on the map submitted as part of the application. Additional
pages should be used, if necessary. If there are no minorities in the community, check here
and
disregard questions a through d.
a. IDENTIFY THE MINORITY GROUP(S) POPULATION OR PORTION THEREOF, RESIDING
IN THE APPLICANT’S JURISDICTION THAT WILL NOT BE SERVICED BY ONE OR MORE
OF THE PROPOSED ACTIVITIES
All minority groups will be served by the proposed activity.

Page 1 of 2 pages
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Public Service Project Application Form
TITLE VI Form
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Kentucky Community Development Block Grant
Public Service Project Application Form
TITLE VI Form
b. EXPLAIN WHETHER THE MINORITY GROUP POPULATION, OR PORTION THEREOF,
NOT SERVICED BY THE PROPOSED ACTIVITY (IES) ALREADY RECEIVES SUCH
SERVICE. IF SO, DEFINE THE EXTENT OF EACH OF THESE EXISTING SERVICES AND
INDICATE WHETHER THEY ARE EQUAL TO, GREATER THAN OR LESS THAN THE
PROPOSED ACTIVITY(IES) RELATIVE TO THE LEVEL AND QUALITY OF SERVICES TO
BE PROVIDED.
All minority groups will be served by the proposed activity.

c. IF THE MINORITY GROUP POPULATION, OR PORTION THEREOF, DOES NOT RECEIVE
SUCH SERVICE(S) NOW AND WILL NOT RECEIVE THE BENEFIT OF THE PROPOSED
ACTIVITY(IES), INDICATE THE APPROPRIATE TIME SUCH SERVICE(S) WILL BE
PROVIDED TO SUCH RESIDENTS.
All minority groups will be served by the proposed activity.

d. IN THE EVENT NO FUTURE SERVICE(S) IS PLANNED FOR THE MINORITY GROUP
POPULATION OR PORTION THEREOF, PROVIDE A STATEMENT OF THE REASONS
WHY.
All minority groups will be served by the proposed activity.

The phrase “minority group” as used herein, refers to Black, not of Hispanic Origin; Hispanic (a person
of Mexican, Puerto Rican, Cuban, Central or South American or other Spanish culture regardless of
race); Asian or Pacific Islander; American Indian or Alaska Native.

Signature, Chief Executive Officer
Page 2 of 2 pages
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Public Service Project Application Form
Statement of Assurances

Statement of Assurances
The applicant hereby assures and certifies that:
(a)

It possesses legal authority to apply for the grant, and to execute the proposed program, shall abide
by all federal and state laws, executive orders, and regulations, including, but not limited to, those
items listed in this section.

(b)

Its governing body has duly adopted or passed as an official act a resolution, motion or similar action
authorizing the filing of the application, including all understandings and assurances contained
therein, and directing and authorizing the applicant's chief executive officer to act in connection with
the application and to provide such additional information as may be required.

(c)

It has complied with all the requirements of Executive Order 12372 and that either:
(1)
(2)

(d)

Any comments and recommendations made by or through clearinghouses are attached and
have been considered prior to submission of the application; or
The required procedures have been followed and no comments or recommendations have
been received prior to submission of the application.

It will facilitate citizen participation.
(1)
(2)
(3)
(4)
(5)
(6)
(7)

Providing adequate notices for one or more public hearings, specifically to persons of low
and moderate income;
Holding one or more hearings at times and locations convenient to potential beneficiaries,
convenient to the handicapped, and meeting needs of non-English speaking residents;
Providing citizens information concerning the amount of funds available for proposed
community development activities and the range of those activities;
Providing citizens with information concerning the estimated amount of funds that will
benefit persons of low and moderate income;
Furnishing citizens with the plans made to minimize the displacement of persons and to assist
persons actually displaced as a result of grant activities;
Providing citizens with reasonable notice of substantial changes proposed in the use of grant
funds and providing opportunity for public comment;
Providing citizens with reasonable access to records regarding the past use of CDBG funds
received; and

(e)

It will comply with the regulations, policies, guidelines and requirements of the OMB Super Circular
and the "Common Rule," 24 CFR, Part 85 as they relate to the application, acceptance, and use of
Federal funds under this document.

(f)

It will comply with:
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Statement of Assurances
(1)
(2)
(3)

(4)
(5)
(6)

Section 110 of the Housing and Community Development Act of 1974, as amended, 24 CFR
570.603, and State regulations regarding the administration and enforcement of labor
standards;
The provisions of the Davis-Bacon Act (40 U.S.C. S 276a-5) with respect to prevailing wage
rates;
Contract Work Hours and Safety Standards Act of 1962, 40 U.S.C. 327 et. seq., requiring
that mechanics and laborers (including watchmen and guards) employed on federally assisted
contracts be paid wages of not less than one and one-half times their basic wage rates for all
hours worked in excess of forty in a work-week;
Federal Fair Labor Standards Act, 29 U.S.C.S 102/et. seq., requiring that covered employees
be paid at least the minimum prescribed wage, and also that they be paid one and one-half
times their basic wage rate for all hours worked in excess of the prescribed work-week;
Anti-Kickback (Copeland) Act of 1934, 18 U.S.C.S 874 and 40 U.S.C.S 276c, which outlaws
and prescribes penalties for "kickbacks" of wages in federally financed or assisted
construction activities; and
KRS 337, with respect to Kentucky Prevailing Wage Rates and labor standards.

(g)

It will comply with all requirements imposed by the State concerning special requirements of law,
program requirements, and other administrative requirements.

(h)

It will comply with:
Title VI of the Civil Rights Act of 1964 (Pub. L. 88-352), and the regulations issued pursuant thereto
(24 CFR Part 1), which provides that no person in the United States shall on the grounds of race,
color, or national origin, be excluded from participation in, be denied the benefits of, or be otherwise
subjected to discrimination under any program or activity for which the applicant receives Federal
financial assistance and will immediately take any measures necessary to effectuate this assurance.
If any real property or structure thereon is provided or improved with the aid of Federal financial
assistance extended to the applicant, this assurance shall obligate the applicant, or in the case of any
transfer of such property, any transferee, for the period during which the real property or structure is
used for a purpose for which the Federal financial assistance is extended, or for another purpose
involving the provision of similar services or benefits;

(i)

It will to the greatest extent practicable under State law, comply with Sections 301 and 302 of Title
III (Uniform Real Property Acquisition Policy) of the Uniform Relocation Assistance and Real
Property Acquisition Policies Act of 1970, as amended with the final rule published February 3,
2005, and will comply with Sections 303 and 304 of Title III, and HUD implementing instructions
at 24 CFR Part 42.

(j)

It will:
(1)
Comply with Title II (Uniform Relocation Assistance) of the Uniform Relocation Assistance
and Real Property Acquisition Policies Act of 1970, as amended, and HUD implementing
regulations at 24 CFR Part 42 and 24 CFR 570.606;
(2)

Provide relocation payments and offer relocation assistance as described in the Uniform
Relocation Assistance Act of 1970, as amended, to all persons displaced as a result of
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acquisition of real property for an activity assisted under the Community Development Block
Grant program. Such payments and assistance shall be provided in a fair and consistent and
equitable manner that insures that the relocation process does not result in different or
separate treatment of such persons on account of race, color, religion, national origin, sex, or
source of income; and
(3)

Provide for reasonable benefits to any person involuntarily and permanently displaced as a
result of the use of grant funds to acquire or substantially rehabilitate property.

(k)

It will comply with the provisions of the Hatch Act that limits the political activity of employees.

(l)

It will give the State, HUD and the Comptroller General, through any authorized representatives,
access to and the right to examine all records, books, papers, or documents related to the grant.

(m)

Its chief executive officer or other officer of applicant approved by the State:

(n)

(1)

Consents to assume the status of a responsible Federal official under the National
Environmental Policy Act of 1969 (NEPA) (42 U.S.C. S 4321 et. seq.) and other provisions
of Federal law, as specified in 24 CFR Part 58, which furthers the purposes of NEPA, insofar
as the provisions of such Federal law apply to the Kentucky Community Development Block
Grant Program; and

(2)

Is authorized and consents on behalf of the applicant and himself to accept the jurisdiction of
the Federal courts for the purpose of enforcement of his responsibilities as such an official.

It will comply with:
(1)

The National Environmental Policy Act of 1969 (42 U.S.C. S 4321 et. seq.) and 24 CFR Part
58, and in connection with its performance of environmental assessments under the National
Environmental Policy Act of 1969, comply with Section 106 of the National Historic
Preservation Act of 1966 (16 U.S.C. 468), Executive Order 11593, and the Preservation of
Archeological and Historical Data Act of 1974 (16 U.S.C. 469a-1, et. seq.) by:
(a)

Consulting with the State Historic Preservation Officer to identify properties listed in
or eligible for inclusion in the National Register of Historic Places that are subject to
adverse effects (see 36 CFR Part 800.8) by the proposed activity; and

(b)

Complying with all requirements established by the State to avoid or mitigate adverse
effects upon such properties.

(2)

Executive Order 11988, Floodplain Management;

(3)

Executive Order 11990, Protection of Wetlands;

(4)

Section 202(a) of the Flood Disaster Protection Act of 1973 (42 U.S.C. 4106) as it relates to the
mandatory purchase of flood insurance for identified special flood hazard areas;
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(5)

The Endangered Species Act of 1973, as amended;

(6)

The Fish and Wildlife Coordination Act of 1958, as amended;

(7)

The Wild and Scenic Rivers Act of 1968, as amended;

(8)

The Safe Drinking Water Act of 1974, as amended;

(9)

The Clean Air Act of 1970, as amended;

(10)

The Federal Water Pollution Control Act of 1972, as amended;

(11)

The Clean Water Act of 1977; and

(12)

The Solid Waste Disposal Act, as amended by the Resource Conservation and Recovery Act
of 1976.

(o)
It will comply with 24 CFR Part 570.489(j) concerning the change of use of real property purchased
or improved in whole or in part with CDBG funds.
(p)

It will comply with all provisions of Title I of the Housing and Community Development Act of
1974, as amended, as well as with all other applicable State and Federal laws which have not been
cited previously.

The applicant hereby certifies that it will comply with the above stated assurances.

Signature, Chief Executive Officer

Kris Knochelmann
Name (typed or printed)

Judge/Executive
Title

Date

24

COST SUMMARY

DLG USE ONLY
Exhibit C
Project # 20-

Applicant: Kenton County R-KY COVID

Activity
Code
1
2
3
a
b
c
4
a
b
c
d
e
f
g
h
i
5
a
b
c
d
e
f
g
h
i
j
k
6
7

7

a
b
c
d
e
f
g
h

8
a
b
c
d
e
f
g
h
9
a
b
c
10
11
12
13
14
15

Activity Description
ACQUISITION
CLEARANCE
RELOCATION
owner
renter
other
TOTAL RELOCATION
REHABILITATION
code enforcement
grants
loans
public housing modernization
non-residential-historic preservation
acquisition for rehabilitation
multi-unit residential rehabilitation
rehabilitation administration
other
TOTAL REHABILITATION
PUBLIC FACILITIES
parks & recreation facilities
street improvements
water lines
water treatment facilities
sewer lines
sewage treatment facilities
flood & drainage facilities
senior centers
centers for the disabled/handicap
child care centers
other
TOTAL PUBLIC FACILITIES
PUBLIC SERVICES
ED ON-SITE DEVELOPMENT
clearing and grading
street improvements
water lines
water treatment facilities
wastewater collection
wastewater treatment
drainage facilities
other
TOTAL ED On-Site Develop.
ED OFF-SITE DEVELOPMENT
clearing and grading
street improvements
water lines
water treatment facilities
wastewater collection
wastewater treatment
drainage facilities
other
TOTAL ED Off-Site Develop.
COMMERCIAL/INDUSTRIAL FACILITIES
land acquisition/disposition
building acquisition/construction/rehabilitation
other improvements
TOTAL Commercial/Industrial Facilities
Commercial/Industrial Equipment
Inventory/Working Capital
Microenterprise Technical Assistance
Other
Subtotal
PLANNING
ADMINISTRATION
CONTINGENCIES
TOTAL PROJECT COSTS

LMI

CDBG Funds
Slum/Blight

OTHER
FUNDS

TOTAL

190,000

190,000

190,000

190,000

10,000

10,000

200,000

200,000

SOURCE

Architectural/Engineering Costs must also be shown in a line item above (do not show as "other")
Architectural/Engineering Design
Architectural/Engineering Inspection
Architectural/Engineering Other
Total Architectural/Engineering

COSTSUMMARY2020.xls

Page 1 of 1

Combined

10/15/2020

Kentucky Community Development Block Grant
Project Benefit Profile by Person

Kenton County Fiscal Court
Grantee
Racial Category
White
Black/African American
Asian
American Indian/Alaskan Native
Native Hawiian/Other Pacific Islander
American Indian/Alaskan Native & White
Asian & White
Black/African American & White
American Indian/Alaskan Native & Black/African American
Other Multi-Racial
Total Beneficaries
Female Head of Household

Low to Moderate Income Breakdown
Extremely Low Income (0 - 30%)
Very Low Income (31 - 50 %)
Low Income (51 - 80%)
Total LMI
Not LMI (81% and above)
Total Beneficaries

Source of Funds
CDBG
HOME
ESG
HOPWA
Appalachian Regional Commission (ARC)
Other Federal Funds
State/Local Funds
Private
Other
Total Cost of Activity
BenefitProfilewithBudgetInfo 2020COVID.xls

Total Beneficaries
Activity
Total
87
4

Hispanic

Activity
Total

92

Project #

20-

Hispanic

Activity
Total

Hispanic

Activity
Total

Hispanic

Activity
Total

Hispanic

%

Number

%

Number

%

Number

%

1

92

Number
92

92

%
Number
100.0%

100.0%

92

$

190,000

$

190,000

$

-

$

-

$

-

$

People

ANDY BESHEAR
GOVERNOR

DEPARTMENT FOR LOCAL GOVERNMENT
OFFICE OF THE GOVERNOR
100 AIRPORT ROAD, 3rd FLOOR
FRANKFORT, KENTUCKY 40601-8204
PHONE (502) 573-2382 FAX (502) 573-2939
TOLL FREE (800) 346-5606/ TDD:711
WWW.kydlgweb.ky.gov

DENNIS KEENE
COMMISSIONER

October 14, 2020
Judge Kris Knochelmann
Kenton County Fiscal Court
1840 Simon Kenton Way
Covington, KY 41011
RE:

Recovery Kentucky-Transitions, Inc. Grateful Life Center-COVID
SAI# KY202010141201
CFDA# 14.228

Dear Judge Knochelmann:
The Kentucky State e-Clearinghouse is the official designated Single Point of Contact (SPOC) for the
Commonwealth pursuant to Presidential Executive Order 12372, and supported by Kentucky Statutes KRS 45.031.
The primary function of the SPOC is to streamline the review aforementioned process for the applicant and the
funding agency. This process helps in vocalizing the statutory and regulatory requirements. Information in the
form of comments, if any, will be attached to this correspondence.
This proposal has been reviewed by the appropriate state agencies in the e-Clearinghouse for conflicts with state
or local plans, goals and objectives. After receiving this letter you should make it available to the funding agency
and continue with the funding agencies application process. This e-clearinghouse SPOC letter signifies only that
the project has followed the state reviewing requirements, and is neither a commitment of funds from this agency
or any other state or federal agency. Please remember if any federal reviews are required the applicant must follow
through with those federal agencies.
The results of this review are valid for one year from the date of this letter. If the project is not submitted to the
funding agency or not approved within one year after the completion of this review, the applicant can request an
extension by email to Lee.Nalley@ky.gov. If the project changes in any way after the review, the applicant must
reapply through the eclearinghouse for a new review. There are no exceptions.
If you have any questions regarding this letter or the review process please contact the e-Clearinghouse office at
502-573-2382, ext. 274.
Sincerely,

Lee Nalley, SPOC
Kentucky State Clearinghouse

An Equal Opportunity Employer M/F/D

Applicant/Recipient
Disclosure/Update Report

U.S. Department of Housing
and Urban Development

OMB Approval No. 2510-0011 (exp. 12/31/2015)

Instructions. (See Public Reporting Statement and Privacy Act Statement and detailed instructions on page 2.)
Applicant/Recipient Information
1. Applicant/Recipient Name, Address, and Phone (include area code):

Indicate whether this is an Initial Report ✔
or an Update Report
2. Social Security Number or
Employer ID Number:

Kenton County Fiscal Court 1840 Simon Kenton Way, Covington, KY 41011
859-392-1400

61-6000743
4. Amount of HUD Assistance
Requested/Received

3. HUD Program Name

Community Development Block Grant

$200,000

5. State the name and location (street address, City and State) of the project or activity:

Transitions, Inc., 305 Pleasure Isle Drive, Erlanger, KY 41018

Part I Threshold Determinations
1. Are you applying for assistance for a specific project or activity? These
terms do not include formula grants, such as public housing operating
subsidy or CDBG block grants. (For further information see 24 CFR Sec.
4.3).
Yes

✔ No

2. Have you received or do you expect to receive assistance within the
jurisdiction of the Department (HUD) , involving the project or activity in
this application, in excess of $200,000 during this fiscal year (Oct. 1 Sep. 30)? For further information, see 24 CFR Sec. 4.9

✔ Yes

No.

If you answered “No” to either question 1 or 2, Stop! You do not need to complete the remainder of this form.
However, you must sign the certification at the end of the report.

Part II Other Government Assistance Provided or Requested / Expected Sources and Use of Funds.
Such assistance includes, but is not limited to, any grant, loan, subsidy, guarantee, insurance, payment, credit, or tax benefit.
Department/State/Local Agency Name and Address

Type of Assistance

Amount
Requested/Provided

Expected Uses of the Funds

(Note: Use Additional pages if necessary.)

Part III Interested Parties. You must disclose:
1. All developers, contractors, or consultants involved in the application for the assistance or in the planning, development, or implementation of the
project or activity and
2. any other person who has a financial interest in the project or activity for which the assistance is sought that exceeds $50,000 or 10 percent of the
assistance (whichever is lower).
Alphabetical list of all persons with a reportable financial interest
Social Security No.
Type of Participation in
Financial Interest in
in the project or activity (For individuals, give the last name first)
or Employee ID No.
Project/Activity
Project/Activity ($ and %)

(Note: Use Additional pages if necessary.)

Certification
Warning: If you knowingly make a false statement on this form, you may be subject to civil or criminal penalties under Section 1001 of Title 18 of the
United States Code. In addition, any person who knowingly and materially violates any required disclosures of information, including intentional nondisclosure, is subject to civil money penalty not to exceed $10,000 for each violation.
I certify that this information is true and complete.
Date: (mm/dd/yyyy)
Signature:
X

Form HUD-2880 (3/13)

Public reporting burden for this collection of information is estimated to average 2.0 hours per response, including the time for reviewing instructions,
searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. This agency
may not conduct or sponsor, and a person is not required to respond to, a collection information unless that collection displays a valid OMB control
number.
Privacy Act Statement. Except for Social Security Numbers (SSNs) and Employer Identification Numbers (EINs), the Department of Housing and Urban
Development (HUD) is authorized to collect all the information required by this form under section 102 of the Department of Housing and Urban
Development Reform Act of 1989, 42 U.S.C. 3531. Disclosure of SSNs and EINs is voluntary. HUD is authorized to collect this information under the
Housing and Community Development Act of 1987 42 U.S.C.3543 (a). The SSN or EIN is used as a unique identifier. The information you provide will
enable HUD to carry out its responsibilities under Sections 102(b), (c), and (d) of the Department of Housing and Urban Development Reform Act of 1989,
Pub. L. 101-235, approved December 15, 1989. These provisions will help ensure greater accountability and integrity in the provision of certain types of
assistance administered by HUD. They will also help ensure that HUD assistance for a specific housing project under Section 102(d) is not more than is
necessary to make the project feasible after taking account of other government assistance. HUD will make available to the public all applicant disclosure
reports for five years in the case of applications for competitive assistance, and for generally three years in the case of other applications. Update reports
will be made available along with the disclosure reports, but in no case for a period generally less than three years. All reports, both initial reports and update
reports, will be made available in accordance with the Freedom of Information Act (5 U.S.C. §552) and HUD's implementing regulations at 24 CFR Part 15.
HUD will use the information in evaluating individual assistance applications and in performing internal administrative analyses to assist in the management
of specific HUD programs. The information will also be used in making the determination under Section 102(d) whether HUD assistance for a specific housing
project is more than is necessary to make the project feasible after taking account of other government assistance. You must provide all the required
information. Failure to provide any required information may delay the processing of your application, and may result in sanctions and penalties, including
imposition of the administrative and civil money penalties specified under 24 CFR §4.38.
Note: This form only covers assistance made available by the Department. States and units of general local government that carry out responsibilities
under Sections 102(b) and (c) of the Reform Act must develop their own procedures for complying with the Act.

Instructions
Overview.
A. Coverage. You must complete this report if:
(1) You are applying for assistance from HUD for a specific project or
activity and you have received, or expect to receive, assistance
from HUD in excess of $200,000 during the during the fiscal year;
(2) You are updating a prior report as discussed below; or
(3) You are submitting an application for assistance to an entity other
than HUD, a State or local government if the application is required
by statute or regulation to be submitted to HUD for approval or for
any other purpose.
B. Update reports (filed by “Recipients” of HUD Assistance):
General. All recipients of covered assistance must submit update
reports to the Department to reflect substantial changes to the initial
applicant disclosure reports.

Line-by-Line Instructions.
Applicant/Recipient Information.
All applicants for HUD competitive assistance, must complete the
information required in blocks 1-5 of form HUD-2880:
1. Enter the full name, address, city, State, zip code, and telephone
number (including area code) of the applicant/recipient. Where the
applicant/recipient is an individual, the last name, first name, and
middle initial must be entered.
2. Entry of the applicant/recipient's SSN or EIN, as appropriate, is
optional.
3. Applicants enter the HUD program name under which the assistance is
being requested.
4. Applicants enter the amount of HUD assistance that is being
requested. Recipients enter the amount of HUD assistance that has
been provided and to which the update report relates. The amounts
are those stated in the application or award documentation. NOTE: In
the case of assistance that is provided pursuant to contract over a
period of time (such as project-based assistance under section 8 of the
United States Housing Act of 1937), the amount of assistance to be
reported includes all amounts that are to be provided over the term of
the contract, irrespective of when they are to be received.
5. Applicants enter the name and full address of the project or activity for
which the HUD assistance is sought. Recipients enter the name and
full address of the HUD-assisted project or activity to which the update
report relates. The most appropriate government identifying number
must be used (e.g., RFP No.; IFB No.; grant announcement No.; or
contract, grant, or loan No.) Include prefixes.
Part I. Threshold Determinations - Applicants Only

Part I contains information to help the applicant determine whether the
remainder of the form must be completed. Recipients filing Update
Reports should not complete this Part.
If the answer to either questions 1 or 2 is No, the applicant need not
complete Parts II and III of the report, but must sign the certification at the
end of the form.
Part II. Other Government Assistance and Expected Sources and
Uses of Funds.
A. Other Government Assistance. This Part is to be completed by both
applicants and recipients for assistance and recipients filing update
reports. Applicants and recipients must report any other government
assistance involved in the project or activity for which assistance is
sought. Applicants and recipients must report any other government
assistance involved in the project or activity. Other government
assistance is defined in note 4 on the last page. For purposes of this
definition, other government assistance is expected to be made
available if, based on an assessment of all the circumstances involved,
there are reasonable grounds to anticipate that the assistance will be
forthcoming.
Both applicant and recipient disclosures must include all other
government assistance involved with the HUD assistance, as well as
any other government assistance that was made available before the
request, but that has continuing vitality at the time of the request.
Examples of this latter category include tax credits that provide for a
number of years of tax benefits, and grant assistance that continues to
benefit the project at the time of the assistance request.
The following information must be provided:
1. Enter the name and address, city, State, and zip code of the
government agency making the assistance available.
2. State the type of other government assistance (e.g., loan, grant,
loan insurance).
3. Enter the dollar amount of the other government assistance that is,
or is expected to be, made available with respect to the project or
activities for which the HUD assistance is sought (applicants) or
has been provided (recipients).
4. Uses of funds. Each reportable use of funds must clearly identify
the purpose to which they are to be put. Reasonable aggregations
may be used, such as "total structure" to include a number of
structural costs, such as roof, elevators, exterior masonry, etc.
B. Non-Government Assistance. Note that the applicant and recipient
disclosure report must specify all expected sources and uses of funds both from HUD and any other source - that have been or are to be,
made available for the project or activity. Non-government sources of
Form HUD-2880 (3/13)

funds typically include (but are not limited to) foundations and private
contributors.
Part III. Interested Parties.
This Part is to be completed by both applicants and recipients filing update
reports. Applicants must provide information on:
1. All developers, contractors, or consultants involved in the application
for the assistance or in the planning, development, or implementation
of the project or activity and
2. any other person who has a financial interest in the project or activity
for which the assistance is sought that exceeds $50,000 or 10 percent
of the assistance (whichever is lower).
Note: A financial interest means any financial involvement in the
project or activity, including (but not limited to) situations in which an
individual or entity has an equity interest in the project or activity,
shares in any profit on resale or any distribution of surplus cash or
other assets of the project or activity, or receives compensation for any
goods or services provided in connection with the project or activity.
Residency of an individual in housing for which assistance is being
sought is not, by itself, considered a covered financial interest.
The information required below must be provided.
1. Enter the full names and addresses. If the person is an entity, the
listing must include the full name and address of the entity as well as
the CEO. Please list all names alphabetically.
2. Entry of the Social Security Number (SSN) or Employee Identification
Number (EIN), as appropriate, for each person listed is optional.
3. Enter the type of participation in the project or activity for each person
listed: i.e., the person's specific role in the project (e.g., contractor,
consultant, planner, investor).
4. Enter the financial interest in the project or activity for each person
listed. The interest must be expressed both as a dollar amount and as
a percentage of the amount of the HUD assistance involved.
Note that if any of the source/use information required by this report has
been provided elsewhere in this application package, the applicant need

not repeat the information, but need only refer to the form and location to
incorporate it into this report. (It is likely that some of the information
required by this report has been provided on SF 424A, and on various
budget forms accompanying the application.) If this report requires
information beyond that provided elsewhere in the application package,
the applicant must include in this report all the additional information
required.
Recipients must submit an update report for any change in previously
disclosed sources and uses of funds as provided in Section I.D.5., above.
Notes:
1. All citations are to 24 CFR Part 4, which was published in the Federal
Register. [April 1, 1996, at 63 Fed. Reg. 14448.]
2. Assistance means any contract, grant, loan, cooperative agreement, or
other form of assistance, including the insurance or guarantee of a loan
or mortgage, that is provided with respect to a specific project or
activity under a program administered by the Department. The term
does not include contracts, such as procurements contracts, that are
subject to the Fed. Acquisition Regulation (FAR) (48 CFR Chapter 1).
3. See 24 CFR §4.9 for detailed guidance on how the threshold is
calculated.
4. "Other government assistance" is defined to include any loan, grant,
guarantee, insurance, payment, rebate, subsidy, credit, tax benefit, or
any other form of direct or indirect assistance from the Federal
government (other than that requested from HUD in the application), a
State, or a unit of general local government, or any agency or
instrumentality thereof, that is, or is expected to be made, available
with respect to the project or activities for which the assistance is
sought.
5. For the purpose of this form and 24 CFR Part 4, “person” means an
individual (including a consultant, lobbyist, or lawyer); corporation;
company; association; authority; firm; partnership; society; State, unit
of general local government, or other government entity, or agency
thereof (including a public housing agency); Indian tribe; and any other
organization or group of people.
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KENTON COUNTY FISCAL COURT

MEMORANDUM

DATE:

October 27, 2020

TO:

Kenton County Fiscal Court

FROM:

Holly Hill, Purchasing Manager

RE:

Kenton County Second Floor Fit Up

The Kenton County Purchasing Department is recommending to the Kenton County Fiscal Court
to award the Kenton County Second Floor Fit Up bid to Radius Construction for the Kenton
County Fiscal Court. The Purchasing Department received five (5) bids on October 20, 2020
from the following:
Radius Construction
Century Construction Inc.
Triton Services Inc.
Schrudde & Zimmerman
Perkins/Carmack Construction LLC.

$72,700.00
$73,400.00
$76,500.00
$83,379.00
$94,000.00

This recommendation was discussed and confirmed by Phil Schilffarth of Brandstetter Carroll
Inc. and Kenton County Administrator, Joe Shriver.

Kenton County Fiscal Court Claims List
Fund
01

Title

Vendor Name

OFFICE JUDGE/EXEC

OFFICE JUDGE/EXEC

PIC FRAMES X 4

5445

$144.96

GREATAMERICA FINANCIAL SVCS

SHARP MX4070V/ADM

5445

$156.25

KENTON CO FISCAL CT SELF INS FUND

OCT 2020 DISABILITY

5207

$318.33

OCT 2020 LIFE

5204

$48.00

OCT 2020 WKRS COMP

5209

$1,318.33
$1,985.87

5207

$45.83

OCT 2020 LIFE

5204

$19.20

OCT 2020 WKRS COMP

5209

$189.17
$254.20

GRAPHIC PRINT SOLUTIONS INC

2020 PROP TAX BILLS

5563

$3,620.84

MAIL PROCESSING

5563

$4,702.50

- Total

OFFICE CO CORONER

$8,323.34

KENTON CO FISCAL CT SELF INS FUND

SUETHOLZ DAVID DR

OFFICE CO CORONER
CO COMMISSIONERS

CO COMMISSIONERS
BOARD OF ASSESSMENTS

BOARD OF ASSESSMENTS

OCT 2020 DISABILITY

5207

$81.67

OCT 2020 LIFE

5204

$9.60

OCT 2020 WKRS COMP

5209

$336.67

AUG2020MILE/PHONE

5576

$131.47

SEPT2020MILE/PHONE

5576

$122.85

- Total

$682.26

KENTON CO FISCAL CT SELF INS FUND

OCT 2020 DISABILITY

5207

$100.00

OCT 2020 LIFE

5204

$9.60

OCT 2020 WKRS COMP

5209

$413.33

- Total

$522.93

JAMES A BREWER

BOA MTG 102120

5191

$75.00

JOE BERGMAN

BOA MTG 102120

5191

$75.00

JOHN HAAS

BOA MTG 102120

5191

$75.00

PAUL LAWLESS

BOA MTG 102120

5191

$75.00

RODNEY KANNADY

BOA MTG 102120

5191

$75.00

- Total

$375.00

DOCUMENT DESTRUCTION

60 BOXES SHRED - 8/31/20

5445

$365.00

FEDERAL SUPPLY

COPY PAPER #FEDZX3000

5445

$300.00

FILE FOLDER LABELS #AVE64

5445

$55.98

FEDEX

SHIPPING SEPT 2020

5445

$69.96

KENTON CO FISCAL CT SELF INS FUND

OCT 2020 DISABILITY

5207

$375.00

OCT 2020 LIFE

5204

$96.00

OCT 2020 WKRS COMP

5209

$1,553.33

#10 WINDOW ENVELOPES/T

5565

$667.00

SHIPPING

5565

$10.00

10/2/20-11/2/20 EQUIP LEA

5445

$75.00

T & W PRINTING COMPANY

TOSHIBA FINANCIAL SERVICES

Oct 23, 2020

OCT 2020 DISABILITY

- Total

OFFICE CO SHERIFF

Amount

AMAZON CAPITAL SERVICES

KENTON CO FISCAL CT SELF INS FUND

OFFICE CO ATTORNEY

CO TREASURER

Account

- Total

OFFICE CO ATTORNEY

OFFICE CO SHERIFF

Description

1

12:35:37 PM

Kenton County Fiscal Court Claims List
Fund
01

Title

Vendor Name

CO TREASURER
CO TREASURER

Description

TOSHIBA FINANCIAL SERVICES

GREATAMERICA FINANCIAL SVCS

COURTHOUSEINDEPENDENCE

5337

$80.61

LEXMARK XC4150/IT

5337

$80.61

OCT 2020 DISABILITY

5207

$305.00

OCT 2020 LIFE

5204

$67.20

OCT 2020 WKRS COMP

5209

$1,265.83
$1,799.25

A & A SAFETY INC

YARD SIGNS/STAKES

5445

$161.00

CHARLENE H SPINGLER

10/1-10/15 ELEC WKR

5192

$587.50

FEDERAL SUPPLY

HP 55A BLK
#HEWCE255A/VOT

5445

$255.26

STAMP/STAMP PAD

5445

$111.88

SHARI CALDARELLI

10/1-10/15 ELEC WKR

5192

$966.00

TELECOMMUNICATIONS BOARD OF N
KY

POLL WKR TRAINING DVD
W/S

5445

$460.57

- Total

$2,542.21
ACE HARDWARE

FASTENERS

5334

$9.28

ALPHA HOME PROS LLC

REMOVE FLASHING OVER 2
PI

5742

$385.00

ART'S RENT-A-TOOL

48" PAD ROLLER/IC

5742

$688.00

CONQUIP

BOLTS/WALER TIE

5742

$20.50

EMERGENCY SYSTEMS INC

11/1/20-1/31/21 CTRL MONI

5365

$185.85

ERNST CONCRETE

FLOWABLE FILL

5742

$255.00

SMALL LOAD FEE

5742

$75.00

OCT 2020 DISABILITY

5207

$76.67

OCT 2020 LIFE

5204

$19.20

OCT 2020 WKRS COMP

5209

$318.33

KENTON CO PUBLIC WORKS

FUEL/FLEET CHARGES

5429F

$209.07

MERKLE LAWN CARE COMPANY

MOWING SEPT2020

5334

$110.00

SEPTEMBER MOWING @
INDEPT

5334

$613.05

R P BIEDERMAN CO INC

SMOKE DETECT HEAD

5334

$180.83

WOW WINDOWBOXES

PROFESSIONAL PLANTING

5334

$1,200.00

KENTON CO FISCAL CT SELF INS FUND

COURTHOUSE-INDEPENDENCE - Total
KENTON CO JUSTICE
CENTER

$4,345.78

EMERGENCY SYSTEMS INC

11/1/20-1/31/21 CTRL MONI

5365

$105.00

MERIDIAN MANAGEMENT
CORPORATION

AUG 20 TRACKING COVID
EXP

5740

$1,920.37

JULY 20 REIMB COVID EXP

5740

$3,102.93

SEPT 20 JC FACILITY MGMT

5315

$36,621.34

DISINFECT/SANITIZE ENTIRE

5740

$2,000.00

STANLEY STEEMER
KENTON CO JUSTICE CENTER - Total

Oct 23, 2020

$35.90

LEXMARK XC4150/IT

- Total

ELECTION EXP

Amount

$3,603.17

KENTON CO FISCAL CT SELF INS FUND

ELECTION EXP

5445

- Total

INFO TECHNOLOGY

INFO TECHNOLOGY

TOSHIBA ES5018A/OVERAGE

Account

$43,749.64

2
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Kenton County Fiscal Court Claims List
Fund
01

Title

Vendor Name

COUNTY ADMINISTRATION
BLD

Description

CINTAS LOCATION #935

EMERGENCY SYSTEMS INC

Account

MATS/BB/101220

5406

$138.24

MATS/BB/101920

5406

$118.24

11/1/20-1/31/21 CTRL MONI

5365

$161.70

COUNTY ADMINISTRATION BLD - Total
PARKING GARAGE

PARKING GARAGE

Amount

$418.18

ABM PARKING SERVICES

SEPT 20 PG OPERATIONS

5315

$28,768.28

EMERGENCY SYSTEMS INC

11/1/20-1/31/21 CTRL MONI

5365

$86.85

MERIDIAN MANAGEMENT
CORPORATION

SEPT 20 ELEV MAINT

5352

$846.44

SEPT 20 PG FACILITY MGMT

5315

$369.48

- Total

$30,071.05

COUNTY COURTHOUSE-COV

AMAZON CAPITAL SERVICES

COUNTY COURTHOUSE-COV

- Total

CO POLICE

ACE EXTERMINATING CO

PEST/PD/101420

5334

$57.00

AMAZON CAPITAL SERVICES

CAMERA BATTERIES

5717

$29.98

CINTAS LOCATION #935

MATS/PD/092920

5334

$47.43

MATS/PD/100620

5334

$47.43

MATS/PD/101320

5334

$47.43

CITY OF VILLA HILLS

UNINCORPORATED POLICE
COV

5398A

CONNOR & ASSOCIATES

B.JONES FOLLOWUP

5324

$175.00

EDGEWOOD VILLAGE CLEANERS

UNIFORM
CLEANING/SEPTEMBE

5330

$1,260.00

FARO TECHNOLOGIES INC

3 YEAR MAINTENANCE FOR
FA

5752

$2,537.11

ADVMAINTENANCE RECOVE

5752

$10.89

5406

$28.94

3 X 3 POST ITS

5445

$33.98

QUALITY PARK 6 X 9 CLASP

5445

$35.98

UNIVERSAL 9 X 12 KRAFT CL

5445

$23.58

VERBATIM DVD-R DISCS

5445

$61.98

GREATAMERICA FINANCIAL SVCS

COPIER LEASE PD

5445

$156.25

KENTON CO FISCAL CT SELF INS FUND

OCT 2020 DISABILITY

5207

$1,431.67

OCT 2020 LIFE

5204

$316.80

OCT 2020 WKRS COMP

5209

$5,940.00

GAS USAGE/SEPTEMBER

5429F

$5,471.88

MAINTENANCE/SEPTEMBER

5340F

$10,812.01

BLAUER UNIFORM SHIRTS

5481

$239.80

BLAUER UNIFORM SHIRTS

5752

$6,335.04

SHIPPING

5481

$9.91

EXAM GLOVES/LARGE

5752

$25.71

REPLACEMENT KIT
F/CHARGER

5752

$424.88

SHIPPING

5752

$0.39

$28.94

FEDERAL SUPPLY

KENTON CO PUBLIC WORKS

KENTUCKY UNIFORMS INC

MCKESSON MEDICAL SGS LLC

Oct 23, 2020

KY ST FLAG

3

$2,550.00

12:35:37 PM

Kenton County Fiscal Court Claims List
Fund
01

Title

Vendor Name

CO POLICE

CO POLICE

Description

EMERGENCY MANAGEMENT
ANIMAL SHELTER

SEPT 2020 CAR WASH

5340

$10.80

OUTER IMAGE LLC

LAWN SERVICE/SEPTEMBER

5334

$300.00

ROBIN BECRAFT

SEW PATCHES

5481

$24.00
$38,416.93

CINCINNATI BELL ANY DISTANCE

WEBEX 10/1-10/31

5548C

GREATAMERICA FINANCIAL SVCS

LEXMARK XC4150/EMA

5420

$85.58

LEXMARK XC4150/EMA

5420

$85.58

INDEPENDENCE FIRE DISTRICT

FY 20/21 EMS MED EQUIP GR

5550

$10,000.00

KENTON CO FISCAL CT SELF INS FUND

OCT 2020 DISABILITY

5207

$113.33

OCT 2020 LIFE

5204

$19.20

OCT 2020 WKRS COMP

5209

$470.00

KENTON CO PUBLIC WORKS

9/9/20 F-17 VEH MAINT

5706

$406.52

OUTFITTER SATELLITE INC

OCT 2020 SAT PHONE

5578

$69.93

SEVEN HILLS TECHNOLOGY LLC

DEVELOPMENT - COVID P&I U

5548C

$6,000.00

ZOOM VIDEO COMMUNICATIONS INC

ANNUAL
WEBCONFERENCING PA

5548C

$3,398.30

- Total

Oct 23, 2020

$185.45

$20,833.89

EMERGENCY SYSTEMS INC

11/1/20-1/31/21 CTRL MONI

5365

$53.85

GALLS/QUARTERMASTER/ROY
TAILORS

6IN SIDE ZIP COMMANDO W\P

5402

$250.00

SHIPPING

5402

$20.47

GREATAMERICA FINANCIAL SVCS

LEXMARK XC4150/AS

5445

$176.38

LEXMARK XC4150/AS

5445

$86.88

IDEXX LABORATORIES, INC.

SNAP PARVO

5345

$67.00

KENTON CO FISCAL CT SELF INS FUND

OCT 2020 DISABILITY

5207

$320.00

OCT 2020 LIFE

5204

$115.20

OCT 2020 WKRS COMP

5209

$1,327.50

GLOVES

5345

$92.02

GLOVES

5345

$35.65

RUMPKE OF OHIO INC

WASTE/OCT20/AS

5366

$175.00

VETERINARY MED. CTR OF
INDEPENDENCE

MEDICAL SVCS #20051/INV 2

5343

$130.95

MEDICAL SVCS #20056/INV 2

5343

$98.01

MEDICAL SVCS #20072/INV 2

5343

$309.36

MEDICAL SVCS #20079/INV 2

5343

$192.48

RABIES VOUCHERS
REIMB/INV

5343

$220.00

SPAY/NEUTER #19988/INV 23

5384A

$65.00

SPAY/NEUTER #19997/INV 23

5384A

$65.00

PENN VET SUPPLY CORP

COUNTY PARKS

Amount

MS CLASSIC CAR WASH

- Total

EMERGENCY MANAGEMENT

ANIMAL SHELTER

Account

- Total

$3,800.75
ACCU-TEX SIGNS & BANNERS

DIBOND FOX RUN PK

5467

$168.00

ACE HARDWARE

HOOK CUP SAFETY

5467

$2.39

4
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Kenton County Fiscal Court Claims List
Fund
01

Title

Vendor Name

COUNTY PARKS

Description

CAPITAL PROJECTSGENERAL

REBAR CAP

5467

$35.70

EMERGENCY SYSTEMS INC

11/1/20-1/31/21 CTRL MONI

5365

$125.70

FASTENAL COMPANY

FASTENERS

5467

$43.40

KENTON CO FISCAL CT SELF INS FUND

OCT 2020 DISABILITY

5207

$150.00

OCT 2020 LIFE

5204

$38.40

OCT 2020 WKRS COMP

5209

$622.50

GASOLINE/FLEET CHARGES
FY

5429F

$728.59

GASOLINE/FLEET CHARGES
FY

5429F

$720.93

VEHICLE REPAIRS/FLEET
CHA

5340F

$312.98

VEHICLE REPAIRS/FLEET
CHA

5340F

$480.37

LOWE'S IMPROVEMENT WAREHOUSE

SQGRAY SQUARE STONE

5467

$42.00

MERKLE LAWN CARE COMPANY

BOWMAN FIELD - 9/8, 9/14,

5398

$807.24

DOE RUN - 9/14

5398

$518.63

LATONIA LAKES - 9/8, 9/21

5398

$362.40

LINCOLN RIDGE - 9/3, 9/11

5398

$3,923.36

MIDDLETON MILLS - 9/8, 9/

5398

$1,201.11

PARKS OLD OFFICE BLDG - 9

5398

$524.00

PIONEER PARK - 9/2, 9/10,

5398

$3,137.84

PIONEER PARK STATESIDE -

5398

$1,262.96

RICHARDSON - 9/2, 9/10, 9

5398

$1,206.52

SAYLOR WOODS - 9/8, 9/14,

5398

$393.87

PPG ARCHITECTURAL COATINGS

COVER/TOOL/PAINT

5467

$96.23

PRO KLEEN INDUSTRIAL SERVICES INC

PP/PP/101520-111120

5581

$125.00

TAYLOR BROS INC

TOP SOIL

5467

$70.00

TOPSOIL

5467

$250.00

- Total

$17,350.12
BRANDSTETTER CARROLL INC

PROF SVCS/COMM SPACE
FIT-

5741

$13,000.00

TAYLOR BROS INC

TOPSOIL - (SHORT PAID ACC

5741

$210.00

CAPITAL PROJECTS-GENERAL - Total
GENERAL ADMIN

Oct 23, 2020

Amount

ART'S RENT-A-TOOL

KENTON CO PUBLIC WORKS

COUNTY PARKS

Account

$13,210.00

AMERICAN FIDELITY ADMIN SVCS, LLC

OCT2020TIME&ELIGIB

5205

$165.55

SEPT2020 TIME&ELIGIBI

5205

$165.55

BROOKS SAFETY CONSULTING GROUP
LLC

FY21 LOSS CTRL SVC

5529

$14,000.00

ENQUIRER MEDIA

9/10 - ADOPTION OF TX RAT

5302

$113.84

9/10 - SEC READING ORD 22

5302

$102.04

9/10 - SEC READING ORD 62

5302

$73.72

9/10 - SEC READING ORD 92

5302

$90.24

5
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Kenton County Fiscal Court Claims List
Fund
01

Title

Vendor Name

GENERAL ADMIN

Description

ENQUIRER MEDIA

5302

$187.00

9/21 - TREE/BRUSH REMOVAL

5302

$66.64

9/23 - ROOFTOP HVAC UNITS

5302

$64.28

9/25 - SEC READING ORD 92

5302

$87.88

9/28 - KC COMMUNITY CTR R

5302

$222.40

9/3 - SEC READING LYNN ST

5302

$47.76

9/5 - FIDUCIARY ESTATE CL

5302

$812.40

OCT 2020 DISABILITY

5207

$295.83

OCT 2020 LIFE

5204

$57.60

OCT 2020 WKRS COMP

5209

$1,226.67

KENTON COUNTY FISCAL COURT

OCT 2020 LTD

5205

$211.78

KENTUCKY RECREATION & PARK
SOCIETY

2020 VIRTUAL CONF

5569

$185.00

KROGER COMPANY

SODAS

5569

$49.41

- Total

FRINGE BENEFITS
FRINGE BENEFITS
01

$18,225.59
KENTON CO FISCAL CT SELF INS FUND

- Total

OCT 2020 WKRS COMP

5209

$98.34
$98.34

- Total

Oct 23, 2020

Amount

9/19 - FIDUCIARY SETTLEME

KENTON CO FISCAL CT SELF INS FUND

GENERAL ADMIN

Account

$210,637.44

6
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Kenton County Fiscal Court Claims List
Fund
02

Title

Vendor Name

OFFICE ROAD SUPER

Description

KENTON CO FISCAL CT SELF INS FUND

KENTON CO PUBLIC WORKS
OFFICE ROAD SUPER
ROADS

$120.00

OCT 2020 LIFE RS

5204

$28.80

OCT 2020 WKRS COMP

5209

$495.83

FUEL/RS/SEPT2020

5429F

$54.78

ACE HARDWARE

UT KNIVE/BRAID N REEL

5314

$36.98

AMERICAN FACADE RESTORATION LLC

ADMIN BUILDING ITEM NO 1:

5334

$11,130.00

ITEM 2: (,ADMIN BUILDING

5334

$5,460.00

TRUCK STORAGE REPAIR

5334

$1,835.00

STRAW BLOWER

5334

$130.00

TARGET POLE/C TAPE

5314

$94.90

BLUEGRASS BUILDING SYSTEMS LLC

NEW METAL PANELS ON THE
W

5334

$16,300.00

CINTAS LOCATION #935

UNIFORMS - PW - OCTOBER

5481

$199.54

UNIFORMS - PW - OCTOBER

5481

$538.43

EMERGENCY SYSTEMS INC

11/1/20-1/31/21 CTRL MONI

5365

$75.00

ERNST CONCRETE

#2 SMALL LOAD FEE

5447

$53.21

FLOWABLE FILL/4208 ALEXAN

5447

$361.79

PRUETT ROAD

5447

$510.00

GLENWOOD ELECTRIC INC

KENTON CO LIGHT POLE
RELO

5334

$6,386.44

KENTON CO FISCAL CT SELF INS FUND

OCT 2020 DISABILITY

5207

$468.33

OCT 2020 LIFE PW

5204

$144.00

OCT 2020 WKRS COMP

5209

$1,940.83

GASOLINE/FLEET CHARGES
FY

5429F

$358.71

GASOLINE/FLEET CHARGES
FY

5429F

$2,099.15

VEHICLE REPAIRS/FLEET
SER

5340F

$1,001.79

VEHICLE REPAIRS/FLEET
SER

5340F

$1,805.23

LOWE'S IMPROVEMENT WAREHOUSE

QPR COLDPATCH 50LB BAGS
(

5405

$587.16

OVERHEAD DOOR CO

SVC 2 DOORS

5334

$188.00

PORTER TIRE CENTER INC

TIRE TRAILER

5366

$1,575.00

R & M WELDING PRODUCTS INC.

ACETYLENE/OXYGEN

5447

$24.15

RIEGLER BLACKTOP INC

BLACKTOP - OCTOBER

5405

$525.00

BLACKTOP - SEPTEMBER

5405

$386.53

103031461861029001 PW

5445

$7.76

TIME WARNER CABLE

Oct 23, 2020

5207

$699.41

KENTON CO PUBLIC WORKS

FLEET OPNS

Amount

OCT 2020 DISABILITY

- Total

ART'S RENT-A-TOOL

ROADS

Account

- Total

$54,222.93
ACE EXTERMINATING CO

PEST/FLT/101320

7

5334

$38.90

12:35:37 PM

Kenton County Fiscal Court Claims List
Fund
02

Title

Vendor Name

FLEET OPNS

Description
ALIGN IP105

5336

$60.00

BEST ONE TIRE

REPAIR TIRE ON #205

5336

$326.45

REPL. 6 TIRES ON F-03 - T

5336

$2,413.00

CINTAS LOCATION #935

UNIF/FLT/100720

5481

$26.77

EMERGENCY SYSTEMS INC

11/1/20-1/31/21 CTRL MONI

5365

$75.00

FEDERAL SUPPLY

#MEA45016 - NOTEBOOK - 3

5445

$21.99

#RAC98576KT - MIST STARTE

5445

$21.39

BICBLP51WASST - HIGHLIGHT

5445

$3.29

BICRLC11BK - PENS 12-PK

5445

$11.49

OCT 2020 DISABILITY

5207

$146.67

OCT 2020 LIFE FLEET

5204

$48.00

OCT 2020 WKRS COMP

5209

$606.67

GARAGE SUPPLIES

5427

$643.41

REPAIR PARTS FOR ALL VEH

5443

$1,750.85

SHOP TOOLS

5475

$687.21

OVERHEAD DOOR CO

INSPECT GARAGE DOORS,
REP

5334

$288.00

PETROLEUM TRADERS CORPORATION

4,000 GAL UNLEADED GAS

5429

$6,649.37

R & M WELDING PRODUCTS INC.

ACETYLENE/7525/OXYGEN

5427

$14.55

VALICOR ENVIRONMENTAL SERVICES
LLC

STOP FEE

5336

$90.00

NAPA AUTO PARTS

02

- Total

$13,923.01

- Total

Oct 23, 2020

Amount

B & B AUTO SERVICE

KENTON CO FISCAL CT SELF INS FUND

FLEET OPNS

Account

$68,845.35

8
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Kenton County Fiscal Court Claims List
Fund
03

Title
JAIL OPNS

Vendor Name

Description

A-1 ELECTRIC MOTOR SERVICE INC

Amount

43"& 46" COGGED BELT

5586

$175.17

BEARINGS

5586

$61.14

LABOR

5586

$385.00

ACCURATE CONTROL INC

IDENTICARD ACCESS
SYSTEM

5586

$5,143.95

ACE EXTERMINATING CO

PEST/J/101420

5334

$91.40

AMAZON CAPITAL SERVICES

24"X48" BATH TOWELS/IRISH

5348

$353.16

24"X48" BATH TOWELS/IRISH

5348H

$353.17

BLUEGRASS KESCO INC

SEPT WATER TREATMENT
SVS

5334

$385.00

BRIGHT OUTLOOK RECOVERY LLC

SOBER LIVING RESIDENCY

5348

$114.74

SOBER LIVING RESIDENCY

5348H

$114.74

CANON FINANCIAL SERVICES INC

XUG06585 USAGE

5725

$209.99

CINTAS LOCATION #935

MATS/J/101320

5411

$98.12

MATS/J/102020

5411

$98.12

COMMERCIAL PARTS & SERVICE

STEAMER/OVEN REPAIR

5336

$300.00

CUMMINS-BRIDGEWAY

BELT REPLACEMENT

5334

$382.08

EMERGENCY SYSTEMS INC

11/1/20-1/31/21 CTRL MONI

5334

$119.85

FEDERAL SUPPLY

CARD READER

5445

$13.49

LYSOL WIPES

5411

$194.70

MANILA FOLDERS BOX/100

5445

$174.60

WHITE COPY PAPER LETTER
S

5445

$300.00

BOOTS B SMITH

5481

$86.48

BOOTS CLARK

5481

$86.48

BOOTS HAMMONS

5481

$86.48

BOOTS LUTZ

5481

$86.48

BOOTS NA TAYLOR

5481

$91.96

BOOTS SCHADLER

5481

$91.96

2PLY TISSUE CASE

5453

$2,496.00

2PLY TISSUE CASE

5453

$2,544.00

CLEANING RAGS

5411

$190.00

LINERS

5411

$512.00

TRASH LINERS 24X33 8MIC

5411

$279.40

WASTEBASKET

5411

$51.00

HOME DEPOT

TRANSFORMERS

5586

$44.95

KENTON CO GENERAL FUND

OCT 2020 IT SVC

5318

$4,445.83

KENTON CO PUBLIC WORKS

VEH REPAIRS SEPT

5340

$274.35

VM/J/SEPT2020

5429F

$45.87

SOBER LIVING RESIDENCY

5348

$60.00

SOBER LIVING RESIDENCY

5348

$120.00

GALLS/QUARTERMASTER/ROY
TAILORS

GREKO SUPPLY COMPANY

NEW FOUNDATIONS TRANSITIONAL
LIVING

Oct 23, 2020

Account

9

12:35:37 PM

Kenton County Fiscal Court Claims List
Fund
03

Title

Vendor Name

JAIL OPNS

Description
SOBER LIVING RESIDENCY

5348H

$60.00

SOBER LIVING RESIDENCY

5348H

$120.00

NORTHERN KENTUCKY UNIVERSITY

EXP 070120-093020

5315B

$101.95

STERICYCLE INC

MEDICAL WASTE PICKUP 11/2

5386

$1,230.81

TRANSUNION RISK AND ALTERNATIVE

SVC SEPT 2020

5445

$75.00

TRINITY SERVICES GROUP INC

INMATE MEALS WEEK
ENDING

5315A

TWIN RAILS SOBER LIVING

SOBER LIVING RESIDENCY

5348

$250.10

SOBER LIVING RESIDENCY

5348

$218.67

SOBER LIVING RESIDENCY

5348H

$250.10

SOBER LIVING RESIDENCY

5348H

$218.66

MAT EVAL PAYMENT 7

5348

- Total
ACCURATE CONTROL INC

03

SECURITY ELECTRONIC
COMPU

$34,978.00

$23,101.16
$23,101.16

HANNAH KANDRACK

VISION CARE/SELF

5203

$300.00

JAMMIE MULLINS

VISION CARE/SPOUSE

5203

$157.00

KENTON CO FISCAL CT SELF INS FUND

OCT 2020 DISABILITY

5207

$3,838.33

OCT 2020 LIFE JAIL

5204

$1,017.60

OCT 2020 WKRS COMP

5209

$15,924.17

- Total

$21,237.10

- Total

Oct 23, 2020

5741

- Total

FRINGE BENEFITS

FRINGE BENEFITS

$15,481.82

$73,646.77

CAPITAL PROJECTS-JAIL
CAPITAL PROJECTS-JAIL

Amount

NEW FOUNDATIONS TRANSITIONAL
LIVING

UNIVERSITY OF KENTUCKY RESEARCH
FOU
JAIL OPNS

Account

$117,985.03
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Kenton County Fiscal Court Claims List
Fund
22

Title
GOLF COURSE OPNS

GOLF COURSE OPNS
22

Vendor Name

Description

Amount

NKEMS

ELECTRODES/REPLACEMENT
BA

5586

$532.40

PECK HANNAFORD & BRIGGS SERVICE

REPLACE SEWAGE PUMP AT
MA

5586

$5,450.00

- Total

$5,982.40

- Total

Oct 23, 2020

Account

$5,982.40
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Kenton County Fiscal Court Claims List
Fund
23

Title

Vendor Name

MHMR SVCS

Description
SEPT 2020 ADULT DAY T

5399
102

$10,398.90

CAMPBELL ANDREW M

INDIG GUARD X 2

5363

$500.00

INDIG GUARD X 3

5363

$750.00

SEPT 2020 COUNSELING

5398
405

$18,011.63

SEPT 2020 PARENTING E

5398
405

$412.96

SEPT2020 EMERGENCY SH

5548

$76.78

SEPT2020 HOMLESS ST O

5548

$1,765.10

SEPT2020 RESIDENTIAL

5548

$1,288.56

HOLLY HILL CHILDREN'S SERVICES

SEPT 2020 RESIDENTIAL

5398
436

$4,868.10

MENTAL HEALTH AMERICAN OF NKY

SEPT2020 PAYEE SVCS

5398
418

$2,411.44

NO KY COMMUNITY ACTION COMMSN

SEPT2020EMER ASS U60

5515B

NORTHERN KENTUCKY CHILDRENS

SEPT2020 FORENSIC INT

5398
445

$1,733.55

REDWOOD REHABILITATION CENTER
INC

SEPT2020 ADULT DAY TR

5399
136

$7,926.96

SEPT2020 CHILDREN HAB

5399
136

$11,948.25

SEPT2020 THERAPEUTIC

5399
136

$9,579.61

THE POINT

SEPT 2020 EDUCATION S

5398
408

$478.04

WOMENS CRISIS CENTER

SEPT2020 COUNSELING C

5398
426

$1,421.58

SEPT2020 EMERGENCY SH

5398
426

$2,239.44

EMERGENCY SHELTER OF NORTHERN
KY

SENIOR SVCS

- Total

$17,598.74

$93,409.64
CITY OF LUDLOW

SEPT2020 SENIOR CTR O

5356
517

$1,058.20

HELPING HANDS NKY LLC

SEPT 2020 HOMEMAKER

5356
520

$998.75

SEPT2020PERSONAL CARE

5356
520

$518.70

AUG 2020 LEGAL ASSIST

5356
189

$1,106.79

JUL 2020 HOMELESS ST

5356
189

$97.31

JUL 2020 LEGAL ASSIS

5356
189

$1,403.90

SEPT 2020 HOMLESS ST

5356
189

$35.38

SEPT2020 LEGAL ASSIST

5356
189

$1,202.21

SEPT 2020 MEAL HOT

5356
179

$887.52

LEGAL AID OF THE BLUEGRASS

MEALS ON WHEELS OF SW OH & NKY

Oct 23, 2020

Amount

BAWAC INC

CATHOLIC CHARITIES, INC

MHMR SVCS

Account
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Kenton County Fiscal Court Claims List
Fund
23

Title

Vendor Name

SENIOR SVCS

SENIOR SVCS

23

Account

Amount

SEPT 2020 MEAL THERAP

5356
179

$1,719.65

SEPT2020MEAL FROZEN

5356
179

$6,910.92

NO KY COMMUNITY ACTION COMMSN

SEPT2020EMERGASS O60

5356
171

$3,072.43

VISITING ANGELS HOMECARE

SEPT 2020 HOMEMAKER

5356
185

$3,077.46

SEPT 2020 PERSONAL CA

5356
185

$1,567.04

MEALS ON WHEELS OF SW OH & NKY

- Total

TANK

TANK

Description

$23,656.26
DOC SAFE TRANSPORTATION, LLC

- Total

5370

$5,391.00

SEPT 2020 TRANSPORT

5370

$5,787.74
$11,178.74

- Total

Oct 23, 2020

AUGUST 2020 TRANSPORT

$128,244.64
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Kenton County Fiscal Court Claims List
Fund
74

Title

Vendor Name

DISPATCH OPERATIONS

Description

CINTAS LOCATION #935

5322

$42.12

MATS/D/100620

5322

$42.12

MATS/D/101320

5322

$42.12

DELL

RENEWAL 0016700732002

5703

$27.35

FEDERAL SUPPLY

BAZIC CLEAER SEALING
TAPE

5445

$10.99

TZ PHOTO LABELS
#BRTTZEAF

5445

$41.98

FUEL SURCHARGE

5573

$8.99

HAZMAT FEE

5573

$15.99

PROPANE FOR FISKSBURG
TOW

5573

$532.42

TAXES

5573

$33.45

LEXMARK XC4150/DP

5445

$176.38

LEXMARK XC4150/DP

5445

$86.88

OCT 2020 BLDG LEASE

5331

$5,000.00

OCT 2020 IT SVC

5318

$19,100.00

OTHER

5322

$1.00

OVER THE PHONE
INTERPRETA

5322

$549.00

MILLENNIUM BUSINESS SYSTEMS

CONTRACT 90120-093020

5445

$127.10

TIME WARNER CABLE

103031466706013001 DI

5573

$124.14

VERIZON WIRELESS

MESSAGING

5703

$0.52

MONTHLY CHARGES 9/2 TO
10

5703

$8,124.66

SURCHARGES AND OTHER
CHAR

5703

$4.65

TAXES, GOVERNMENT
SURCHAR

5703

$0.80

GREATAMERICA FINANCIAL SVCS

KENTON CO GENERAL FUND

LANGUAGE LINE SERVICES

- Total

FRINGE BENEFITS

FRINGE BENEFITS
74

$34,092.66

KENTON CO FISCAL CT SELF INS FUND

- Total

OCT 2020 DISABILITY

5207

$1,443.34

OCT 2020 WKRS COMP

5209

$5,986.67

OCT2020 LIFE DISPATCH

5204

$336.00
$7,766.01

- Total

$41,858.67

Overall - Total

Oct 23, 2020

Amount

MATS/D/092920

FERRELLGAS INC

DISPATCH OPERATIONS

Account

$573,553.53
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COMMONWEALTH OF KENTUCKY
KENTON COUNTY FISCAL COURT
ORDINANCE NO. 121.42
AN ORDINANCE AMENDING THE KENTON COUNTY, KENTUCKY
CODE OF ORDINANCES RE: KENTON COUNTY POLICY MANUAL
AND COUNTY ADMINISTRATIVE CODE
WHEREAS, Prior ordinances established what is known as the Kenton
County Policy Manual and County Administrative Code; and
WHEREAS, the Kenton County Fiscal Court desires to make revisions to
the Policy Manual and Administrative Code; and
WHEREAS, said revisions are marked as Exhibit A being attached and
incoporated by reference.
NOW, THEREFORE BE IT ORDAINED BY THE FISCAL COURT,
COUNTY OF KENTON, COMMONWEALTH OF KENTUCKY:
Section One
The Kenton County Fiscal Court approves the attached revisions to the
Kenton County Policy Manual and Kenton County Administrative Code and are
incorporated fully herein.
Section Two
That any section or part of any section or any provision of this Ordinance
which is declared invalid by a Court of appropriate jurisdiction, for any reason,
such declaration shall not invalidate, or adversely affect, the remainder of this
Ordinance.
Section Three
That this Ordinance shall take effect and be in force at that time as having
been passed, published and recorded according to law.
1st Reading this ____ day of October, 2020
2nd Reading this ____ day of October, 2020

Vote:___Yes,___No

FISCAL COURT OF
KENTON COUNTY, KENTUCKY
BY:_________________________
KRIS A. KNOCHELMANN
COUNTY JUDGE/EXECUTIVE

ATTEST:
____________________
FISCAL COURT CLERK

Administrative Code
391.3 Any employee who is required to have a CDL but who cannot successfully pass the
initial licensing requirements will be assigned temporary duties not requiring a CDL for a period
not to exceed six (6) months, or until such time as the CDL is obtained, whichever occurs first.
The temporary job assignment may be at a lower wage rate.
391.4 Any employee whose CDL has been suspended or not properly renewed shall be
assigned temporary duties not requiring said license for the length of the suspension or until the
CDL is reissued. The temporary assignment shall not exceed six (6) months and may be at a
lower job rate. If CDL requirements require that the employee be retested prior to reinstatement
of the license, a maximum of thirty (30) days from the date of suspension shall be allowed for this
purpose.
391.5 Any employee whose CDL has been suspended or not properly renewed a second time
shall be suspended from work without pay for a period of two (2) weeks as a result of said license
suspension, or permitting the license to expire, or any combination thereof equaling two. The
same penalties and conditions shall apply as listed in 391.4.
391.6 Any employee who fails to successfully obtain a CDL when required to do so, or any
employee who suffers a third suspension, or fails to renew their license in a timely manner as
required by Federal regulations, or any combination thereof totaling three, may be permanently
demoted to a lower job classification not requiring a CDL, or may be terminated from County
service with approval of the Fiscal Court.

392.0 Applicability of Code
392.1 Where any provision of Chapter 300, Personnel Administration, of this Administrative
Code is found to differ from a parallel (corresponding) provision contained in a Union Agreement
or Merit Board Regulation, then the language contained in said Union Agreement or Merit Board
Regulation shall govern and take precedent over the Administrative Code.

400.0 PURCHASING
401.0 Introduction
401.1 This chapter of the Administrative Code constitutes the Kenton County Procurement Code and
covers the purchasing policies by which the Kenton County Fiscal Court, its employees and its agents shall
be obligated to operate.
401.2 A Purchasing Manual has also been developed as a tool to be used by county employees at all
levels to guide them through the approved purchasing policies. The manual covers the "how to" aspects of
county purchasing and has been published separately. The manual is not intended to be a policy statement,
and if any part of the manual conflicts in any way whatsoever with the Administrative Code, the terms and
definitions of the Administrative Code will govern.
401.3

Statement of public policy
(1)

Public employment is a public trust.

(2)

It is the policy and purpose of this Code to promote and balance the objective of
protecting government integrity and of the facilitation, recruitment and retention of
personnel needed by county government and public agencies by proscribing essential
conflicts of interest without creating unnecessary barriers to public service and by
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facilitating development of fair and competitive access to local public agency purchasing
by responsible contractors
(3)

Employees and Officials must discharge their duties and responsibilities fairly and
impartially. They should also maintain a standard of conduct that will inspire public
confidence in the integrity of county government of all local public agencies.

401.4

Purpose of Code
The purpose of the Ordinance is to prescribe specific standards to guide public officials and
employees in the conduct of their offices or employment, and to proscribe improper conduct to the extent
to which such conduct may be sufficiently described to enable statutory prohibitions against it to be
properly enforced. It is at the same time recognized that under a free government it is both necessary and
desirable that all citizens should have certain specific interests in the decisions of government, and that the
activities and conduct of public officers and employees should not be unduly circumscribed.

402.0 Definitions for terms used in this Code
As used in this Code except as may be otherwise indicated by the context:
(1)

"Agency" means any of the departments of the County government, and any division,
board, bureau, district, commission or other instrumentality within such department and
any independent, court authority, commission, instrumentality or agency, any elected
official.

(2)

"Aggregate amount" shall mean the total dollar amount during a fiscal year of items of a
like nature, function, and use the need for which can reasonably be determined at the
beginning of the fiscal year. Items the need for which could not reasonably be
established in advance or which were unavailable because of a failure of delivery need
not be included in the aggregate amount.

(3)

"Bid” an offer submitted by a prospective vendor in response to an
invitation for bid issued by a purchasing authority.

(4)

"Bid Bond" an insurance agreement, accompanied by a monetary commitment, (surety
bond or cashier check), the bidder will not withdraw the bid, the bidder will furnish
bonds as required, and if the contract is awarded to the bonded bidder, the bidder will
accept the contract as bid, or else the surety will pay the Fiscal Court a specific amount
because of default on part of the bidder.

(5)

"Bidder" one who submits a response to an invitation for bid.

(6)

"Chief executive officer" shall mean the county Judge/Executive, or the principal
administrative officer of a local public agency, board, district, or the person designated
by the chief executive officer or governing body of the local public agency to perform
the procurement function.

(7)

"Compensation" means any money, thing of value, or financial benefit conferred
in return
for services rendered or to be rendered.

(8)

"Construction" shall mean the process of building, altering, repairing, or improving any
public structure or building, or other public improvements of any kind to any public real
property. It does not include the routine operation, routine repair, or routine maintenance
of existing structures, buildings, or real property.
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(9)

"Contract" shall mean all types of local public agency agreements, including grants and
orders, for the purchase of disposal of supplies, services, construction, or any other item.
It includes awards and notices of award; contracts of a fixed-price, cost, cost-plus-afixed-fee, or incentive type; contracts providing for the issuance of job or task orders;
leases; letter contracts; and purchase orders. It also includes supplemental agreements
with respect to any of the foregoing. It does not include labor contracts with employees
of local public agencies.

(10)

“Cooperative Purchasing” is a variety of arrangements whereby two or more public
procurement units purchase from the same supplier using a single Invitation to Bid (IFB)
or Request for Proposals (RFP).

(11)

“Cost” means actual expenses incurred in delivering a product, service, or construction;
includes both direct and indirect costs, but does not include fee or profit for the vendor.
2: the amount, measured in money of the expenditure to obtain goods and services, but
does not include fee or profit for the vendor.

(12)

“Cost-Plus-Fixed-Fee” a cost-reimbursement contract that provides for payment of a
negotiated fee that is fixed at the inception of the contract and does not vary with the
actual cost of performing the work, although the fee may be adjusted when there are
changes in work to be performed.

(13)

"County" a subdivision of state government encompassing a particular geographical area
and it's citizens.

(14)

Emergency Purchase (procurement)- a purchase made to alleviate a situation in which
there is a threat to health, welfare, or safety under certain conditions defined as an
emergency by the Judge/Executive or his designee that does not allow time for normal,
competitive purchasing procedures.

(15)

"Established catalogue price" shall mean the price included in the most current
catalogue, price list, schedule, or other form that:
(a)
Is regularly maintained by the manufacturer or vendor of an item; and
(b)

Is either published or otherwise available for inspection by customers; and

(c)

States prices at which sales are currently or were last made to a significant
number of buyers constituting the general buying public for that item.

(16)

"Evaluated bid price" shall mean the dollar amount of a bid after adjustments are made
pursuant to objective measurable criteria, set forth in the invitation for bids, which affect
the economy and effectiveness in the operation or use of the product, such as reliability,
maintainability, useful life, residual value, and time of delivery, performance, or
completion.

(17)

"Fiscal Court" unit of local government made up of elected officials who deal with issues
of the County.

(18)

“Fixed-Price Contract” a contract providing for a firm price or a price that may be
adjusted only in accordance with contract clauses providing for revision of the contract
under stated circumstances.

(19)

“Incentive Contract” a fixed-price or cost-reimbursement contract with special provision
for adjustment of the fixed price or fee after completion of the contract. Adjustment is
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based on the contractor’s actual costs, plus a sliding scale for profit or fee, which varies
inversely with the cost, but is within the maximum price or fee stated in the contract.
(20)

"Invitation for bids" shall mean all documents, whether attached or incorporated by
reference, utilized for soliciting bids in accordance with the procedures set here in.

(21)

"The legislative body or governing board" shall mean the Fiscal Court, a council,
commission, or other governing body or special district; or board of any other local
public agency to which the Judge/Executive and/or the Fiscal Court has appointing
authority.

(22)

"Local public agency" shall mean the county, special district, or an agency formed by a
combination of such agencies, or any department, board, commission, authority, office,
or other sub-unit of a political subdivision which shall include the offices of the county
clerk, county sheriff, coroner, and jailer.

(23)

"Lowest Bid Price" lowest price of all bids submitted.

(24)

"Lowest Evaluated Bid" lowest price among the responsible bids.

(25)

"May" shall mean permissive. However, the words "no person may..." mean that no
person is required, authorized, or permitted to do the act prescribed.

(26)

"Negotiation" bargaining process between two or more parties, each with it's own view
points and objectives, seeking to reach a mutually satisfactory agreement on, or
settlement of, a matter of common concern.

(27)

"Noncompetitive negotiation" shall mean informal negotiation with one (1) or more
vendor, contractor, or individual without advertisement or notice.

(28)

"Objective measurable criteria" shall mean sufficient information in the invitation to bid
as to weight and method of evaluation so that the evaluation may be determined with
reasonable mathematical certainty. Criteria which are otherwise subjective such as taste
and appearance may be established when appropriate.

(29)

"Offeror" one who submits a proposal in response to a RFP in a competitive negotiation.

(30)

"Performance Bond" a bond, executed subsequent to an award by a successful bidder, to
protect the buyer from loss due to the bidder's inability to complete the contract as
agreed; secures the fulfillment of all contract requirements.

(31)

"Person" shall mean any business, individual, union, committee, club, or other
organization or group of individuals.

(32)

"Procurement" buying, purchasing, renting, leasing, or otherwise acquiring any goods,
services or construction. It also includes all functions that pertain to the obtaining of any
supply, service or construction, including description of requirements, selection and
solicitation of sources, preparation and award of contract, and all phases of contract
administration.

(33)

"Proposal" the document submitted in response to the request for proposal (RFP) to be
used as the basis for negotiations for entering into a contract.
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(34)

"Purchase Order" a purchaser's written document to a vendor formalizing all the terms
and conditions of a proposed transaction, such as a description of the requested item(s),
delivery schedule, terms of payment, and transportation.

(35)

“Purchasing Manager” an employee in public purchasing with
authority to act for the jurisdiction in certain
areas.

(36)

"Purchasing Records" records and documents that pertain to purchasing, i.e. purchase
orders, contracts, agreements, RFB, RFP, bid sheets, quotes, etc.

(37)

"Responsive Bidder" a vendor who has submitted a bid which conforms in all material
respects to the requirements stated in the IFB.

(38)

"Responsible Bidder" a bidder who has the capability in all respects to perform fully the
contract requirements, and the experience, integrity, perseverance, reliability, capacity,
facilities, equipment, and credit which will assure good faith performance.

(39)

"Request for Proposal (RFP)" all documents, whether attached or incorporated by
reference, utilized for soliciting competitive proposals.

(40)

"Shall" means imperative.

(41)

"Small Purchases" any procurement not exceeding a given upper monetary limit, as
established by law or regulation.

(42)

"Specifications" a description of the physical or functional characteristics, or of the
nature of supply, service, or construction item; the requirements to be satisfied by a
product, material, or process indicating, if appropriate, the procedures to determine
whether the requirements are satisfied.

(43)

"Surety" an individual or corporation legally liable for the debt, default, or failure of a
principal to satisfy the obligations of a contract.

(44)

Services are classified as follows:

responsibility and

a.

Personal Services: Unique, technical, and/or infrequent functions performed by
an independent entrepreneur. Examples: translation, technical editing,
computer programming, consultant, realtor and appraisal services.

b.

Professional Services: Unique, technical, and/or infrequent functions performed
by independent contractors whose occupations is rendering of such services.
Examples: medicine and medical arts, management and system consultation, the
performing arts, legal engineering, architecture and accounting.

c.

Proprietary or Support Services: Functions performed by independent
contractors where the process is more important than the product, if any.
Examples: janitorial, and custodial services, protection and security and trash
removal.

d.

Client Services: Services contracted for by a jurisdiction on behalf of clients,
frequently requiring prequalification or licensing by government for the
performance of the services. Examples: day care, halfway houses, vocational
rehabilitation, guidance counseling, employment services and catering.
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410.0

e.

Management Services: Managerial/ministerial functions performed by
independent contractors assuming governance of the service delivery, the real
and personal property and in differing contractual formats, the personnel of
government functions. Examples: management of hospitals, airports, transit
facilities and functions, parks and concessions.

f.

High Technology Services: Subset of management services provided by
independent contractors who furnish and operate high technology installations
to perform complex support programs. Examples: hosting web sites and
installations, and providing complete information technology support, these
services may be performed on site or remotely.

Responsibility and Delegation of Authority

410.1 The Judge/Executive or his designee is responsible for administration of the procurement function
of the Fiscal Court and shall establish procedures to perform the procurement function in accordance with
this Code and other applicable laws.
410.2 This Code shall be adopted as the Kenton County Fiscal Court Procurement Code, all pursuant to
KRS 68.005, subsection (d) (County Administrative Code).
410.3 The Judge/Executive may delegate to the Deputy Judge/Executive or other designee such
authority as may be appropriate and necessary for the proper performance of the procurement functions.
410.4 No delegation of authority shall be made to the Deputy Judge/Executive or department heads to
award any contract in excess of the maximum allowed by law, without requiring use of a procurement
process as set forth herein.
410.5 Judge/Executive shall have purchasing authority to make individual purchases up to the limit set
forth in section 410.7, provided it is a lawful expenditure, its procurement has complied with the
procedures set forth herein and sufficient and appropriate funds for said expenditure have been made
within the proper budget allocation.
410.6 No procurement shall be made for an amount which exceeds the sum budgeted and appropriated
for the procurement by the Fiscal Court.
410.7 The Fiscal Court must approve all expenditures in excess of twenty thirty thousand dollars
($320,000.00) as provided in KRS Chapter 45A. Further any one project which the sum of all its
components or expenditures to multiple vendors, exceeds twenty thirty thousand dollars ($320,000) must
also be approved by the Fiscal Court before any encumbrances or binding commitments are made even if
individual purchases fall under the purchase authority in 410.5. For purposes of this section only, one
project is defined as expenditures having a common component or nexus such that a reasonable conclusion
would be that all expenditures further the same goal or initiative.
410.8 The Fiscal Court has the sole authority to award any procurement or contract which exceeds
twenty thirty thousand dollars ($320,000.00). Regardless of whether the award is based on competitive
sealed bids, multi-step sealed bidding, competitive negotiations, or by non-competitive negotiations.
410.9 The Fiscal Court reserves the right to reject any and all bids and to waive technicalities and minor
irregularities in bids.
410.10 An invitation for bids, a request for proposals or other solicitation may be canceled, or any or all
bids or proposals may be rejected in whole or in part as may be specified in the solicitation, when it is in
the best interest of the county. The reasons therefore shall be made part of the contract file, and each
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solicitation issued by the county shall state that it may be canceled and that any bid or proposal may be
rejected in whole or in part for good cause when in the county's best interest. Reasons for rejections shall
be provided in writing upon request to unsuccessful bidders or offerors, and set forth in Fiscal Court
minutes.
410.11 Non-responsiveness. If a bidder or offeror who otherwise would have been awarded a contract is
found non-responsive, a written determination of non-responsiveness, setting forth the basis of the finding,
shall be prepared by the Judge/Executive or his designee. The unreasonable failure of a bidder or offeror
to promptly supply information in connection with an inquiry may be grounds for a determination of nonresponsiveness with respect to such bidder or offeror. The final determination shall be made part of the
contract file and be made a public record.
410.12 Right of Nondisclosure. In the instance of a Request for Qualifications or Request for Proposals or
Competitive Negotiation Process or upon request of a bidder or offeror and upon the discretion of the
Judge/Executive information furnished by them may not be disclosed provided such information meets the
requirements of KRS. 61.878.
410.13 Uniform Application. All local public agencies shall comply with the terms of the Procurement
Code unless they have adopted a code that is at least as stringent as this code.

420.0 Bidders Lists
420.1 Any person, firm, or corporation desiring to receive written Notice of Procurement Requirements
of the Fiscal Court may make application to have his/her name placed on a bidder's list for the goods or
services he/she wishes to supply or provide.

421.0 Methods of Source Selection
421.1 The county may purchase materials, and supplies, and services established pursuant to State
Procurement Price Contract or General Service Administration Contract (GSA).
421.2 All county contracts other than those for personal or professional services shall be awarded by
Competitive Sealed Bidding unless it is otherwise determined by the County Judge/Executive or his
designee that another method provided for by this Code is more appropriate, i.e. Competitive Negotiations,
Small Purchases, Multi-step Sealed Bidding, or Emergency Procurement or Request for Qualifications and
Request for Proposals.

422.0 Automated Purchasing System
422.1

The Fiscal Court shall establish by order, a system for an automated purchasing system.

430.0 Competitive Sealed Bids
430.1 The Fiscal Court shall comply with KRS 424.260 upon commencement of seeking competitive
sealed bids.
430.2 The advertisement for bids may also be placed in other publications when, in the judgment of the
Judge/Executive or his designee such advertisement would best secure the interests of the Fiscal Court.
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430.3 If it is determined during the advertising period that additional time should be allowed for the
prospective bidders to respond, the bid opening date may be extended by advertising the project as set forth
above, specifying a revised bid opening date.
430.4

430.5

Extensions of bid opening date may be permitted when:
(1)

Changes are made in specifications after advertisement and it becomes necessary to issue
addenda to the specifications. The addenda must be in writing and must be mailed or
delivered to all potential bidders holding specifications for the bid.

(2)

One or more bidders notify the Fiscal Court of discrepancies, errors, or areas requiring
clarification in the specifications which require additional time;

(3)

Specifications require design work on the part of bidders, or when it is determined by the
Judge/Executive or his designee that unforeseen conditions made it impossible for the
bidders to complete bid preparation prior to the bid deadline;

(4)

Strikes, disasters, or other factors beyond normal control prevent bidders from acquiring
the information necessary for the bid preparation;

(5)

Other reasons as may be determined by the Fiscal Court.

An invitation for bids (IFB) may be rescinded when:
(1)

The conditions for receiving the bids change sufficiently to make the proposed purchase
unnecessary or unwarranted.

(2)

Funds for the proposed purchase become unavailable.

(3)

It becomes apparent that no bids will be received because:
(a)
(b)
(c)
(d)

the item or service requested is currently unavailable;
the available funds are insufficient;
major revisions in the specifications are necessary to ensure that reasonable bids
are received.
Lack of interest shown by potential bidders.

430.6 All Municipalities and Special Districts are invited to join the Northern Kentucky Governmental
Purchasing Association, as specified in the Interlocal Cooperation Agreement dated November 29, 1995,
and filed with the Kenton County Clerk.
430.7 Bids accepted by the Fiscal Court are available to all members of the association under the Kenton
County Cooperative Purchasing Agreement.
430.8 With regard to Grant Requirements, nothing in these regulations shall be construed in such a
manner as to relieve the Fiscal Court of the responsibility to comply with any and all procurement
requirements imposed by an agency from which the Fiscal Court may receive funds, including, but not
limited to state and federal agencies.

432.0 Specifications and Standard Specifications
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432.1 Maximum Practicable Competition: All specifications used in the procurement process shall be
designed to provide the maximum practicable competition from vendors consistent with the level of quality
desired.
432.2 All specifications shall be in a standard format and approved by the Judge/Executive or his
designee.
432.3 A bid that is submitted in response to a Competitive Sealed Bid Process shall be awarded to the
responsible bidder who submits a responsive bid at the lowest bid price, or lowest evaluated bid price.
432.4 If a Competitive Sealed bid is not to be awarded on the basis of lowest bid price, the method of
award shall be clearly stated in the invitation for bids.
432.5 If a Competitive Sealed bid is to be awarded on the basis of the lowest evaluated bid price, the
evaluation criteria to be used and the applicable formulas or computation methods shall be clearly stated.

433.0 Materials Preference
433.1 The Fiscal Court realizes the importance of having a waste management policy and supporting
recycling industries to further such policy.
433.2 Preference may be given to purchasing items containing recycled material whenever practicable
and feasible.

434.0 Bid Bonds
434.1 The Fiscal Court, shall require a bid bond for construction contracts that exceed twenty-five
thousand dollars ($25,000.00) and may require a bid bond, at its discretion in the form of a surety bond,
certified check, letter of credit, or other guarantee, suitable to the Fiscal Court, from vendors accepting
liability and guarantees that the bidder will not withdrawal the bid all of which shall be specified in the
invitation for bid or proposal.
434.2

Bid bonds shall be in an amount equal to at least five percent (5%) of the amount of the bid.

434.3

Bid bonds from unsuccessful bidders will be returned promptly upon awarding a bid to others.

434.4

Successful bidders will have their bid bond returned upon award and acceptance of the contract.

440.0 Withdrawal of Bids
440.1 No bid when once submitted to the Fiscal Court may be withdrawn by the bidder before the
allotted time established by the Fiscal Court and stated in the invitation to bid or in the specifications
unless:
(1)
Bids have not been opened and a written request is received from a bidder for withdrawal
of his bid more than twenty-four (24) hours before the date and time set for opening.
(2) The bidder can demonstrate from work sheets or other supporting documents that a major,
grievous error has been made in preparation of the bid documents.
440.2 Any request for withdrawal of a bid shall be made in writing to the Judge/Executive or his
designee in a timely manner and shall clearly state the reason for the request for withdrawal. Any bid
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withdrawal except under the circumstances stated above in Section 440.1 shall require forfeiture of bid
bond.

442.0 Time for Receipt of Bids
442.1 The advertisement and invitation for bid(s) will clearly state the date, time, and place when bids
are due. All bids are time stamped when received and bids being submitted after the advertised receipt
time will be returned unopened.
442.2

Faxed bids will not be accepted when a sealed bid is requested.

442.3 It shall be the bidder's responsibility to assure that the bid is received by the County before the
advertised receipt time.

443.0 Time of Bid Opening
443.1 The Judge/Executive or his designee shall publicly open all bids submitted at the place advertised,
and on the advertised date, time and place announced for opening the bids.
443.2 The amount of each bid, and such other relevant information as may be specified for a particular
procurement, together with the name of each bidder shall be recorded.
443.3 Bids shall not be examined, inspected or reviewed by any persons at the opening until all bids
covering the same proposal or invitation to bid have been opened.
443.4 Bids which are inadvertently open before the bid opening date shall be re-sealed in front of at
least two witnesses, appropriately identified, noted by all witnesses on the envelope, and held until the
advertised bid opening time.

444.0

Evaluation and Awards

444.1 Following the bid opening, the Purchasing Manager, the Department Head of the procuring
department, and others as may be designated by the Fiscal Court shall review all bids for compliance with
the specifications, terms, and conditions.
444.2 If required, bidder(s) may be asked to clarify or explain in writing, any matter contained in the
bid(s) which the Judge/Executive or his designee feels the need for clarification or explanation. Any
bidder who fails to provide such written clarification or explanation upon request within a reasonable
amount of time shall not be considered for award. The written clarification or explanation of a bid shall be
incorporated in, and become a part of, any contract awarded on the basis of that bid.
444.3 When compliance is determined, the Purchasing Manager shall submit his recommendation
concerning the final disposition of the bids (i.e., award the lowest or best bid and reject all others, reject all
bids and rebid, etc.) to the Fiscal Court at their next regularly scheduled meeting.
444.4 The Judge/Executive, upon advice to the Fiscal Court in open session may waive formalities of
the herein provided procurement methods and establish conditions under which incomplete bids, or bids
not necessarily the lowest bid, may be considered if it is determined that such waiver is in the best interest
of the Fiscal Court.
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444.5 Efforts will be made to solicit participation of locally owned, minority owned, female owned and
small businesses where feasible. The County, at its discretion, may provide a five percent (5%) price
advantage to vendors which are owned and operated within Kenton County, meaning that Kenton County
vendors submitting prices five percent (5%) higher than that of their non-local competition may be
considered low bid. Vendors located outside of Kenton County but owned and operated in Northern
Kentucky (those counties associated with the Northern Kentucky Area Development District) may receive
a two percent (2%) advantage over other non-local bidders.

445.0 Award of Contracts
445.1 After a reasonable period of evaluation, a contract may be awarded to the most responsive and
responsible bidder whose bid is either the lowest bid price or the lowest evaluated bid price, as designated
in the invitation to bid.
445.2 If it is determined that no satisfactory bid has been received, all bids may be rejected by the Fiscal
Court. The basis for rejection of the bids and subsequent action taken with respect to the invitation for bids
shall be recorded in the Fiscal Court minutes.

446.0 Contract Security
446.1 The Fiscal Court may at its discretion require a performance bond in the form of a surety bond,
letter of credit, certified check, or other guarantee from vendors accepting liability and guaranteeing that
the bidder will not withdrawal the bid, as stated in the specifications of the invitation for bid or proposal.
446.2 Every contractor to whom it is proposed to award a contract for construction services costing
more than twenty-five thousand dollars ($25,000.00) shall give, prior to the commencement of the delivery
of goods or services under such a contract, shall provide security to the Fiscal Court as obligee, in a penal
sum equal to 100% of the estimated contract price.
446.3 Regardless of the form of security, in no case shall the aggregate security for the completion of
the project be less than 100% of the contract price.
446.4 The County Judge/Executive or his designee with the advice and consent of the County Attorney
shall be final arbiter of whether said security is adequate.

448.0 PURCHASE OF SERVICES
448.1 Policy
It is the policy of Kenton County to publicly announce all requirements for the purchase of Services, as
defined in Section 402.0 (44), and to negotiate contracts for these services on the basis of demonstrated
competence and qualification for the type of services required, and at fair and reasonable prices. The
County may utilize a Request for Qualification Process (RFQ) for projects over $320,000.
448.2 Services Selection Committee.
(1) In the procurement of Services, the county Purchasing Officer shall encourage firms engaged
in the lawful practice of their profession to submit a statement of qualifications and performance
data. This RFQ may be done in advance so as to maintain a standing list of qualified firms or at
the time of need for a specific project. A Review and Selection Committee comprised of the
Deputy County Judge, the County Treasurer, the County Purchasing Officer and one person from
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the using department. The Judge Executive may add other persons to the review committee as
seen fit to provide more expertise for selection of a firm for a specialized project.
(2) The Selection Committee shall evaluate current statements of qualifications and
performance data already on file with the county purchasing department together with those that
may be submitted by other firms regarding a proposed project. The Selection Committee shall
conduct discussions with no less than three firms regarding the project and relative utility of
alternative methods of approach for furnishing the required services, and then shall select there
from, in order of preference, based upon criteria established and published by the Selection
Committee, no less than three of the firms deemed to the most highly qualified to provide the
services required.
(3) Once the Selection committee has selected the three best qualified firms through the RFQ
process, then final selection of a firm shall commence by advertisement of a Request for Proposals
(RFP). The Selection Committee may require price data to be submitted with the RFP or
negotiate pricing following selection of the best proposal.
(4) The Committee shall negotiate a contract with the firm it determines the best qualified in its
sole judgment for the services being purchased at compensation, which the Committee determines
in writing to be fair and reasonable to the County. In making this decision, the Committee shall
take into account the estimated value, the scope, the complexity, and the professional nature of the
services to be rendered. Should the Committee be unable to negotiate a satisfactory contract with
the firm considered to be best qualified, negotiations with that firm shall be formally terminated.
The Committee shall then undertake negotiations with the second best qualified firm. Failing
accord with the second best qualified firm, the Committee shall formally terminate negotiations.
The Committee shall then undertake negotiations with the third best-qualified firm. Should the
Committee be unable to negotiate a contract at a fair and reasonable price with any of the selected
firms, the Committee shall select additional firms in order of their competence and qualifications,
and continue negotiations in accordance with this section until an agreement is reached.
(5) At the conclusion of negotiations that result in a contract, the Selection Committee shall
document how it used the evaluation factors in the RFP to select the best-qualified suppliers and
the principal elements of negotiations. It includes this information in the contract file, which
becomes public information.
448.3

Request for Proposals(RFP). A RFP should include the following parts:
(1) A work statement or performance specification.
(2) Time frame in which the work is to be completed.
(3) Specific criteria to be used in evaluating the proposal.
(4) When, where and how detailed specifications may be obtained.
(5) Required time and place for submission and opening of offers.
(6) The RFP should require the offerer to provide the following information:
a.
b.
c.

Understanding of the problem, the work to be done, or the program; and the approach
to be used to achieve the objectives, including detailing of tasks involved in the
offerer’s approach;
Verifiable milestone list, if not specified in the RFP;
Facility and capability data not otherwise included in the RFQ.
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448.4 All written proposals received by the county in response to an RFP shall be kept secure and
unopened until the date and time set for opening.
448.5 Proposals which are inadvertently opened shall be identified in front at least two witnesses, noted
by all witnesses on the envelope, and re-sealed until the advertised time to open proposals.
448.6 Proposals shall be opened on the date and time set for opening. It shall be the offerer’s
responsibility to assure that the proposal is submitted to the County before the advertised receipt time.
448.7 Proposals being evaluated under the RFP process or competitive negotiations shall not be subject
to full public inspection until negotiations between the county and all offerers have been concluded and a
contract awarded. However, the Selection Committee may determine what parts, if any, of a proposal may
be released for public inspection provided such release does not impede the negotiation process or give an
unfair advantage to one or more offerers.

450.0 Competitive Negotiation
450.1

Competitive negotiations may be used for a procurement when:
(1)

The particular procurement is of such a complex nature or includes such technical detail
that specifications cannot be fairly and objectively prepared to permit competition by
sealed bids, or

(2)

The particular procurement is for high technology equipment
available from a limited number of sources of supply and for which
specifications cannot reasonably be prepared except by reference to
the manufacturer's specifications for the required equipment, or

(3)

The Judge/Executive or his designee determines in writing that favorable conditions
permitting contracting by competitive negotiation are present.

450.2 When it is determined in writing that competitive negotiation is necessary or appropriate to carry
out a particular procurement, competitive negotiations shall commence by advertisement of a request for
written proposals (RFP).
450.3 The Judge/Executive or his designee shall determine in writing, based upon individual review,
those proposals/offers received from responsible offerors that constitute a reasonable basis for negotiation.
Each such offeror shall be contacted informally and a meeting scheduled for discussion of the offeror’s
proposals.
450.4

Discussion need not be conducted under the following circumstances:
(a)

Where such prices are fixed by law or regulation except that consideration shall be given
to competitive terms and conditions;

(b)

Where time of delivery or performance will not permit discussions;

(c)

Where it is clear from prior experience with that particular supply, service or
construction item, that acceptance of an initial offer without discussion would result in
fair and reasonable prices and the request for proposal notifies all offerors of the
possibility that award may be made on the basis of initial offers.

450.5 Discussions with bidders shall be held informally, orally, in writing, or both orally and in writing,
as determined by the Judge/Executive or his designee to be most advantageous to the Fiscal Court.
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450.6 After discussions with all responsible offerors have been concluded it is determined that no
acceptable proposal has been submitted, any or all proposals may be rejected and new proposals may be
requested as provided in these regulations on the basis of the same or revised terms, or the procurement
may be abandoned.
450.7

The Judge/Executive or his designee shall recommend to the Fiscal Court the successful offeror.

455.0 Multi-Step Sealed Bidding
455.1 When it is believed that competitive bidding would produce the best prices, yet insufficient
information exists to describe the required product or service, an invitation for bids may be issued.
(1)

Requirement for bidders to submit unpriced technical proposals.

(2)

Determine acceptable proposals and negotiate with almost acceptable supplier to
improve their proposals.

(3)

Create invitation for bid (IFB) and allow acceptable bidders to submit sealed bid prices.

(4)

Purchasing holds a public bid opening and tabulates the bids. Fiscal Court awards
contract to low bid.

460.0 Non-Competitive Negotiations
460.1 Non-competitive negotiations may be used only after a written determination by the
Judge/Executive or his designee that at least one of the following conditions exist:
(1)

There is only a single source (sole-source) within a reasonable geographic area; or

(2)

The contract is for perishable items; or

(3)

The contract is for replacement parts where the value of the parts represents a fraction of
the worth of the item(s) being repaired or maintained; or

(4)

The contract is for proprietary items for resale; or

(5)

The contract is for group life insurance, group health and accident insurance, group
professional liability insurance, Workers Compensation insurance, or unemployment
insurance; or

(6)

The contract is for a purchase of supplies at reduced prices that will afford a purchase at
savings to the Fiscal Court.

460.2 Upon successful negotiation, the Judge/Executive or his designee after affirmative vote of the
Fiscal Court shall authorize the award of a contract if for under twenty thirty thousand dollars ($2030,000)
total value or if authorized by the Fiscal Court. The Fiscal Court may ratify the contract so authorized by
the Judge/Executive or his designee.
460.3 Upon successful negotiation, the Judge/Executive or his designee shall recommend the awarding
of a contract if for more than twenty thirty thousand dollars ($2030,000) total value subject to the approval
of the Fiscal Court.
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470.0 Small Purchase Procedures
470.1 The Judge/Executive or his designee shall first determine the need for any item required and
whether or not the contract is for less than the maximum amount allowed by law without required use of a
formal bid process.
470.2 Small Purchases are those procurements not exceeding the amount of twenty thirty thousand
dollars ($2030,000), established by law or regulation, for a formal bid process. Administrative costs for
small low dollar-value purchases can be minimized by utilizing some of the following practices:
(1)
(2)
(3)
(4)
(5)

State centralized stores;
Petty cash fund;
Telephone requests for quotes;
Simple hand-written request-for-quote forms;
Requirements or blanket-type orders combining similar or like low-dollar-value items;

(6)

Travel requests.

or,
470.3 Procurement requirements shall not be parceled, split, divided, or purchased over a period of time
in order to avoid dollar limitations.
470.4 The Purchasing Manager shall obtain three price quotes from vendors and select the one most
advantageous to the Fiscal Court that meets the needs of the user groups, except when the cost of the
product or service is less than five hundred dollars ($500.00).
470.5 The Purchasing Manager shall maintain records of all small purchases made by vendor and type
of product or service.
470.6 A pre-qualified vendor is defined as a source of recurring small purchases that is established
through taking price quotes and market analysis to determine a source for items that individually would not
have to be bid, but collectively would exceed the bid limit. The analysis shall determine, through a system
of quotes and/or bids, the lowest price source for the combined items authorized to be purchased at the
source. This process will greatly facilitate the procurement of recurring purchases at the most economical
price to the county.
470.7 Purchasing cards are available for prior approved use and small purchases under two hundred
dollars ($200.00). The Judge/Executive or his designee, will make the decision as to who receives a
purchasing card as specified in the Kenton County Fiscal Court Purchasing Card User Manual.
470.8 In the event an authorized employee makes an unauthorized purchase with a County Purchasing
card, that employee shall be personally liable for the purchase and may be subject to disciplinary action
including but not limited to repayment of said purchase.

475.0 Emergency Procurement
475.1 Notwithstanding any other provisions of this Code, when the Judge/Executive or his designee has
declared an emergency pursuant to KRS 424.260, the Judge/Executive or designee may make or authorize
others to make emergency procurements when there exist a threat to public health, welfare or safety under
emergency conditions; provided that such emergency procurements shall be made with such competition as
is practicable under the circumstances. A written determination of the basis for the emergency and for the
selection of the particular contractor shall be included in the contract file.
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480.0 Appropriations
480.1 The Fiscal Court shall not award a contract for any procurement when the contract price would
exceed the funds budgeted for the procurement by the legislative body.
480.2 If all bids received in response to an invitation to bid exceed the amount appropriated for the
procurement and sufficient additional funds are not authorized to permit an award to the lowest responsive
and responsible bidder, the Judge/Executive or his designee may proceed with a competitive negotiations
process or may reissue an invitation for bids, or cancel the procurement.
480.3 An invitation for bids or requests for proposals may be advertised in anticipation of an
appropriation provided such invitation or request clearly states that funds for the anticipated procurement,
while anticipated, have not been appropriated.
480.4 The Fiscal Court may award a contract for the procurement of supplies, equipment, or services for
a period that exceeds the fiscal year provided the contract permits cancellation without penalty in the event
that funds for the contract are not appropriated for any succeeding year.

485.0 Verification and Public Availability of Records
485.1 Copies of records, specifications, procedures, and regulations relating to purchasing shall be
available to the public during normal business hours, upon request, and at a cost not to exceed the cost of
copying the material, subject to the provisions set for above or below.
485.2 The Judge/Executive or his designee may not disclose to the public or to a prospective vendor's
competitors:
(1)
Information furnished in response to a request from the Judge/Executive or his designee
for information necessary to determine a bidder's responsibility or reliability.
(2)
(3)

Information obtained from a prospective vendor during negotiations which qualifies as
confidential technical information or trade secrets, and/or the disclosure of which would
constitute violation of patent rights or copyrights.
With regard to Grant Requirements, nothing in these regulations shall be construed in
such a manner as to relieve the Fiscal Court of the responsibility to comply with any and
all procurement requirements imposed by an agency from which the Fiscal Court may
receive funds, including, but not limited to state and federal agencies.

490.0 Inventory Control
490.1 The Judge/Executive or his designee is responsible for maintaining an Inventory of all property
and equipment owned by the Fiscal Court when the original purchase price of an item is five hundred
dollars ($500.00) or more.
490.2 All items of equipment shall be identified by a property Identification Label (ID) which shall list
the location by department and ID number.
490.3 The Judge/Executive or his designee shall maintain accurate records of all equipment showing the
responsible department, the dollar value at time of purchase, and the acquiring purchase order number if
available.
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490.4 Reporting of suspected collusion; documents
(1)
When for any reason any bidder, offeror, fiscal court official or employee, suspects collusion
among any bidders, offerors, any court official or employee, a written notice of the facts giving rise to such
suspicion shall be immediately transmitted to the County Attorney.
(2)
All documents involved in any procurement in which collusion is suspected shall be retained until
the County Attorney gives notice to the Judge/Executive or his designee that they may be released, and all
such documents shall be made available to the County Attorney or his designee upon request.

490.5 Filing of protest
(1)
The County Attorney, or his designee, shall have authority to investigate protests and other
controversies involving of actual or prospective bidders or offerors in connection with the solicitation,
selection or award of a contract.
(2)
Any actual or prospective bidder, offeror, or contractor who is
aggrieved in connection
with the solicitation, selection or award of a contract may file a protest with the County Attorney.
A protest or notice of other controversy must be filed promptly and in any event within two (2)
calendar weeks after such aggrieved person knows or should have known of the facts giving
rise
thereto. All protest or notices of other controversies must be in writing.
(3)
The County Attorney shall promptly issue a determination in writing of his Findings to the Fiscal
Court. A copy of said Findings shall be mailed or otherwise furnished to the complaining party and shall
state his recommendations for any action if any to be taken.
(4)
The Findings and recommendations of the County Attorney shall be reviewed by the Fiscal Court
who shall take appropriate action.
490.6 Effect of protest - In the event of a protest timely filed under this Code, the County shall not
proceed further with the solicitation or award involved, until the County Attorney, or his designee, makes a
written and adequately supported determination that continuation of the procurement is necessary to protect
the substantial interests of the County.
490.7 Collusion to restrain bids prohibited - Any agreement or collusion among bidders or prospective
bidders or offerors which restrains, tends to restrain, or is reasonably calculated to restrain competition by
agreement to bid or offer at a fixed price, or to refrain from bidding or offering or otherwise obtain an
unfair competitive advantage is prohibited.

490.8 Conflicts of interest of public officers and employees
(1)
No officer or employee of the county or any agency or member of a county board or
commission, may be in any manner interested, either directly or indirectly, in his own name or in
the name of any other person, association, trust, or corporation, in any contract for the
performance of any work in the making or letting or administration of which such officer or
employee may be called upon to act or vote. No such officer or employee may represent, either as
agent or otherwise, any person, association, trust, or corporation, with respect to any application
or bid for any contract or work in regard to which such officer or employee may be called upon to
act or vote. Nor may any such officer or employee take, solicit, or receive, either directly or
indirectly, any money or other thing of value as a gift or bribe or means of influencing his vote or
action in his official character. Any contract made and procured in violation hereof is void. For
the purposes of this section the holding of less than five percent (5%) of the stock of a corporation
is not considered an interest.
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(2)
No officer or employee of the county, or officer or employee of any agency, shall act as
officer or agent for the county or any other agency in the transaction of any business with himself,
or with any corporation, company, association, or firm in which he or his spouse has any interest
greater than five percent (5%) of the total value thereof.
(3)
No officer or employee of a board or agency or appointee of same shall knowingly
himself or by his partners or through any corporation which he controls or in which he owns or
controls more than ten percent (10%) of the stock, or by any other person for his use or benefit or
on his account, undertake, execute, hold, or enjoy, in whole or in part, any contract, agreement,
sale, or purchase of the value of one hundred dollars ($100.00) or more, made, enter into, awarded
or granted by an agency or board, unless said contract, agreement, sale or purchase was made or
let after public notice and competitive bidding.
(4)
No officer, employee, or appointee of an agency or board, including persons who serve
without salary or other payment for their services, shall knowingly receive or agree to receive,
directly or indirectly, compensation for any services rendered or to be rendered, either by himself
or another, in any cause, proceeding, application, or other matter which is before said agency or
before the department of county government in which said agency or board functions.

490.9 Conflict of interest; gratuities and kickbacks; use of confidential
information
(1)
It shall be a breach of ethical standards for any employee with procurement authority to
participate directly in any proceeding or application; request for ruling or other determination;
claim or controversy; or other particular matter pertaining to any contract, or subcontract, and any
solicitation or proposal therefor, in which to his knowledge:
(a)

He, or any member of his immediate family has financial interest therein; or

(b)

A business or organization in which he or any member of his immediate family
has a financial interest as an officer, director, trustee, partner, or employee, is a
party; or

(c)

Any other person, business, or organization with whom he or any member of his
immediate family is negotiating or has an arrangement concerning prospective
employment is a part. Direct or indirect participation shall include but not be
limited to involvement through decision, approval, disapproval,
recommendation, preparation of any part of a purchase request, influencing the
content of any specification or purchase standard, rendering of advice,
investigation, auditing, or in any other advisory capacity.

(2)
It shall be a breach of ethical standards for any person to offer, give or agree to give any
employee or former employee, or for any employee or former employee to solicit, demand, accept,
or agree to accept from another person, a gratuity or an offer of employment, in connection with
any decision, approval, disapproval, recommendation, preparation of any part of a purchase
request, influencing the content of any specification or purchase standard, rendering of advice,
investigation, auditing
or in any other advisory capacity in any proceeding or application,
request for ruling or other determination, claim or controversy, or other particular matter,
pertaining to any contract or subcontract and any solicitation or proposal therefor.
(3)
It is a breach of ethical standards for any payment, gratuity, or offer of employment to be
made by or on behalf of a subcontractor under a contract to the prime contractor or higher tier
subcontractor or any person associated therewith, as an inducement for the award of a subcontract
or order.
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(4)
The prohibition against conflicts of interest and gratuities and kickbacks shall be
conspicuously set forth in every local public agency written contract and solicitation therefor.
(5)
It shall be a breach of ethical standards for any public employee or former employee
knowingly to use confidential information for his actual or anticipated personal gain, or the actual
or anticipated personal gain of any other person.

490.10
Recovery of value of anything transferred or received in breach
of ethical standards
(1)
The value of anything transferred or received in violation of these provisions by any
official or employee or a nonemployee may be recovered from both the employee, official and/or
the nonemployee.
(2)
Upon a showing that a subcontractor made a kickback to a prime contractor or a higher
tier subcontractor in connection with the award of a subcontract or order thereunder, it shall be
conclusively presumed that the amount thereof was included in the price of the subcontract or
order and ultimately borne by the local public agency and will be recoverable hereunder from the
recipient. In addition, said value may also be recovered from the subcontractor making such
kickbacks. Recovery from one (1) offending party shall not preclude recovery against other
offending parties.

495.0 Penalties
495.1 Any violation of this Code set forth in section 490.4 to 490.9 shall be deemed Class A
Misdemeanor and prosecuted according to law, in addition to any other civil or criminal penalty according
to law..
495.2 Any bidder, offeror or vendor who has violated the terms of this Code, in addition to any other
penalty may be suspended (for a period of up to two (2) years) or permanently barred from bidding or
contracting in any manner with the County after a Finding that a violation of these provisions has
occurred.

500.0 SPECIAL DISTRICTS
501.0 Procedures for Dissemination of Information
501.1 For the purpose of efficient and successful administration of County boards, districts, and
commissions, the governing body of such board, district, or commission shall develop and present
copies of minutes, audits, and fiscal year budgets to the Judge/Executive for the purpose of
sharing information.

502.0 Procedures for Dissolution
502.1 A plan of dissolution of any special district shall be made by the Judge/Executive in
writing and shall be submitted to the Fiscal Court for approval.
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COMMONWEALTH OF KENTUCKY
KENTON COUNTY FISCAL COURT
KENTON COUNTY, KENTUCKY
ORDINANCE NO. 532.19
AN ORDINANCE AMENDING KENTON COUNTY’S CODE OF ORDINANCES
PLACING TRAFFIC CONTROL DEVICES ON STREETS LOCATED IN
UNINCORPORATED KENTON COUNTY
WHEREAS, Kenton County has established uniform traffic regulations for roads
in the County of Kenton, Kentucky, which are now included in the Kenton County Code
of Ordinances Chapter 71: Schedule II, Traffic Control Devices; and
WHEREAS, the Kenton County Public Works Director has studied the need for
additional traffic control devices on Crest Trail, Crabapple Court, Greenbrook Drive,
Autumn Maple Drive, Cherry Blossom Drive, Kruzner Way and Crist Way, located in
unincorporated Kenton County, Kentucky, and, in conjunction with the Kenton County
Police, is requesting that said traffic control devices be placed; and
WHEREAS, the placement of traffic control devices as described herein will
provide for the health, safety, and welfare of the citizens of Kenton County;
NOW, THEREFORE, BE IT ORDAINED by the Kenton County Fiscal Court,
County of Kenton, Kentucky, as follows:
Section I
Schedule I, Subsection (A) of Chapter 71 of the Kenton County Code of
Ordinances is hereby amended to establish the speed limit at 25 miles per hour and
further directs that the road be posted as such at the following locations in
unincorporated Kenton County:
1. Crest Trail;
2. Crabapple Court;
3. Greenbrook Drive;
4. Autumn Maple Drive;
5. Cherry Blossom Drive;
6. Kruzner Way;
7. Crist Way;
Section II
Schedule II, Subsection (A) of Chapter 71 of the Kenton County Code of
Ordinances is hereby amended to authorize the County Engineer to place traffic control
devices at the following locations in unincorporated Kenton County:
1. Crest Trail at its intersection with Bird Road;
2. Crabapple Court at its intersection with Alderbrook Lane;
3. Alderbrook Lane at its intersection with KY-16;
4. Manor Lake Drive at its intersection with Alderbrook Lane;
5. Silverbell Lane at its intersection with Manor Lake Drive;
6. Greenbrook Drive at its intersection with KY-536;
7. Autumn Maple Drive at its intersection with Greenbrook Drive;
8. Cherry Blossom Drive at its intersection with Greenbrook Drive;

9. Kruzner Way at its intersection with KY-16;
10. Crist Way at its intersection with KY-17;
Section III
Schedule IV of Chapter 71 of the Kenton County Code of Ordinances is hereby
amended to designate portions of the following county roads as fire lanes at the
following locations in unincorporated Kenton County:
1. Crest Trail;
2. Greenbrook Drive;
3. Autumn Maple Drive;
4. Cherry Blossom Drive;
5. Alderbrook Lane;
6. Manor Lake Drive;
7. Silverbell Lane;
8. Crabapple Court;
Section IV
The penalty for a violation of this Ordinance shall be as set forth in the Kentucky
Revised Statutes 189.990.
Section V
That any section, or part of any section, or any provision of this Ordinance which
is declared invalid by a Court of appropriate jurisdiction, for any reason, such
declaration shall not invalidate, or adversely affect, the remainder of this Ordinance.
Section VI
That this Ordinance shall take effect and be in full force when passed, published,
and recorded according to law.
1st Reading – October 27, 2020
2nd Reading – November 10, 2020.

Vote: _____, Yes, _____, No

Fiscal Court of
Kenton County, Kentucky
By: ______________________________
Kris A. Knochelmann
Judge/Executive
Attest:
__________________________
Sue Kaiser, Fiscal Court Clerk

Drafted by: Stacy Tapke
Kenton County Attorney

KENTON COUNTY FISCAL COURT

MEMORANDUM

DATE:

October 27, 2020

TO:

Kenton County Fiscal Court

FROM:

Holly Hill, Purchasing Manager

RE:

Rooftop HVAC Units

The Kenton County Purchasing Department is recommending to the Kenton County Fiscal Court
to award the Rooftop HVAC Units bid to Peck Hannaford & Briggs for the Kenton County
Emergency Communications Center. The Purchasing Department received six (6) bids on
October 7, 2020 from the following:
Peck Hannaford & Briggs
Independence Mechanical
Allstate Heating & Cooling
Sure Mechanical
Bison Services LLC.
Debra-Kuempal
This recommendation was discussed and confirmed by Executive Director, Dan Mathew.

KENTON COUNTY PROJECTS
PROJECT:

ROOFTOP HVAC UNITS

DEPARTMENT:

KENTON CO. EMERGENCY COMMUNICATIONS CENTER

BID OPENING DATE:

October 7, 2020

PRESENT:

HOLLY HILL, KURT GRIEVENKAMP & ALEX WERK OF PECK HANNAFORD & BRIGGS

ROOFTOP HVAC UNITS

UNIT 1
MANUFACTURE
UNIT 2
MANUFACTURE

PECK HANNAFORD &
BRIGGS

INDEPENDENCE MECH.

ALLSTATE HEATING
& COOLING

SURE MECHANICAL

BISON SERVICES

DEBRA-KUEMPAL

$8,326.00

$8,370.00

INCLUDED IN TOTAL BID

$20,910.00

$31,263.00

$34,127.00

7.5 TON CARRIER

YORK

10 TON CARRIER

7.5 TON CARRIER

CARRIER

GREENHECK

$4,695.00

$11,310.00

INCLUDED IN TOTAL BID

$30,257.00

$21,945.00

$37,088.00

3 TON CARRIER

YORK

4 TON CARRIER

3 TON CARRIER

CARRIER

GREENHECK

INCLUDED
BI-POLAR IONIZATION
IWAVE

AIR PURIFICATION
TYPE
MANUFACTURER

INCLUDED
BI-POLAR IONIZATION
IWAVE

INCLUDED
IONIZED HYDRO-PEROXIDE
REME HALO IAQ

MERV FILTRATION

13

13

20%

35%

2.5

14

MAX AIR FLOW
AIE EXCHANGES/ HOUR
MATERIALS/INSTALLATION

$6,200.00

INCLUDED

INCLUDED

$6,953.00

$30,000.00

$23,535.00

TOTAL BID

$19,220.00

$19,680.00

$27,600.00

$58,120.00

$83,208.00

$94,750.00

OPTIONS:
CO2 SENSOR

$2,720.00
OPTION 1: INCLUDE DRY BULB
NEW 60 AMP ELECTRICAL
ECONIMIZERS ON ROOFTOP UNITS CIRCUIT TO THE 10 TON UNIT

OPTION 1: KEEP EXISTING UNITS
ADJUST OUTSIDE AIR DAMPER

KENTON COUNTY PROJECTS
WITH BAROMETRIC RELIEF &
NEW THERMOSTATS WITH
OUTDOOR AIR TEMPERTURE
DEHUMIDIFICATION FUNCTION
SENSORS - ADD $22,293.00
OPTION 2: INCLUDE DRY BULB
ECONIMIZERS ON ROOFTOP UNITS
WITH BAROMETRIC RELIEF &
OUTDOOR AIR TEMPERTURE
SENSORS, MAGNADRY WITH
REHEAT, SMART EQUIP WITH CO2
SENSORS - ADD $32,310.00
OPTION 3: INCLUDE UV LIGHTS ON
ROOFTOP UNITS - ADD $8071.00
OPTION 4: INSTALL STAND ALONE
HEPA FILTER SYSTEM IN THE
DISPATCH AREA - ADD $6725.00
START & COMPLETION DATE
21BIDS355 ROOFTOP HVAC UNITS

11/11/2020 TO 11/18/2020

30 TO 45 DAYS

ON EXISTING UNITS TO INCREASE
INCOMING OUTSIDE AIR TO
SPACE. FURNISH & INSTALL
MERV 13 FILTERS IN EXISTING
UNITS. FURNISH & INSTALL
MODULAR NEEDLEPOINT
BIPOLAR IONIZATION AIR
PURIFIERS IN BOTH EXISTING
UNITS. THE TOTAL COST OF
PERFORMED WORK WITH
BE - $4,150.00 TO COMPLETE

12/7/2020 TO 12/11/2020

11/1-2020 TO 12/23/2020

1 WEEK AFTER START DATE

KENTON COUNTY FISCAL COURT

PURCHASING PROCEDURESMANUAL

Prepared by

Kenton County Treasurer’s Office

Effective October 27, 2020November 13, 2012

Purpose: It is the intent of this procedure manual to comply and enforce section 400.0 PURCHASING, of
the ADMINISTRATIVE CODE of Kenton County while maintaining operational efficiency. Per Section
410.21, this document will serve as procedures to perform the procurement function in accordance with
the County Administrative Code and other applicable laws.

Authority: Only those persons authorized by the Judge/Executive may permit and approve purchases.
For each authorized person, an Expenditure Authority Form must be completed, signed by the
authorized person and the Judge/Executive, and kept on file in the Treasurer’s office. All expenditures
must be properly authorized to be paid.
It is the responsibility of all authorized persons to be familiar with and follow section 400.0 PURCHASING
of the County Administrative Code.
NO PROCUREMENT SHALL BE MADE FOR AN AMOUNT WHICH EXCEEDS THE SUM BUDGETED AND
APPROPRIATED FOR THE PROCUREMENT BY THE FISCAL COURT. Please remember that expenditures
having a common component or nexus such that a reasonable conclusion would be that all expenditures
further the same goal or initiative will be considered one project and therefore subject to limits set forth
for a single purchase.

General Limits: The following limits apply to all purchases unless otherwise detailed under contractual
arrangements.
Amount of Purchase:
Under $200.00 – No bid required, no requisition required, no purchase order required.
Although no bid is required, departments are encouraged to seek competition whenever possible. For
invoice payment, the invoice should be stamped for payment, coded, approved and forwarded to the
Treasurer’s Office, attn: Accounts Payable. These funds are not encumbered by the system until they
are paid. It is the department head’s responsibility to maintain a record of these transactions and
ensure budgeted funds are available.
$200.00 to $500.00 – No bid required, no requisition required, purchase order required but may
be approved by department’s authorized person. Purchase order must be completed prior to purchase.
For invoice payment, the invoice should be stamped for payment, coded, approved and forwarded along
with the purchase order to the Treasurer’s Office, attn: Accounts Payable.
$500.01 to $2,500.00 – Three (3) bids are required unless purchased on contract. The bids can
be verbal including over the phone. If verbal quotes are used, the Verbal Quote Documentation Form
must be completed. A requisition is required. A purchase order is required and must be approved by
the Purchasing Manager after review of the bids. For invoice payment, the invoice should be stamped

Effective October 27, 2020November 13, 2012

for payment, coded, approved and forwarded along with the bids and purchase order to the Treasurer’s
Office, attn: Accounts Payable.
$2,500.01 to $7,500.00 – Three (3) written bids are required. A requisition is required. A
purchase order is required and must be approved by the Treasurer after review of the bids. For invoice
payment, the invoice should be stamped for payment, coded, approved and forwarded along with the
bids and purchase order to the Treasurer’s Office, attn: Accounts Payable.
$7,500.01 to $320,000.00 – Three (3) written bids must be obtained by the Purchasing Manager.
A requisition is required. A purchase order is required and must be approved by the Judge/Executive.
For invoice Payment, the invoice should be stamped for payment, coded, approved and forwarded along
with the bids and purchase order to the Treasurer’s Office, attn: Accounts Payable.
Over $320,000.00 – Formal bid process required. See the Purchasing Manager.

Summary Billing Vendors
Most vendors are paid from individual invoices. The County can, with the Treasurer’s approval, pay
from a summary billing statement. Currently the only vendor approved is NAPA for Fleet parts. They
are approved for an annual purchase order with bimonthly summary billing.The following vendors are
not paid on a per invoice basis, but on a monthly basis based on their summary billing statement:
Home Depot
Kroger
Lowes
Sam’s Club
Tractor Supply
When using these vendors, all General Limit guidelines must be followed. If a purchase order is
required, a copy must be presented at checkout. The receipts for the purchase should be stamped for
payment, coded, approved and forwarded to the Treasurer’s Office, attn: Accounts Payable
immediately. Do not wait to be contacted by Accounts Payable before sending in the receipts.

Credit Card Purchases
Please see the VISA Purchasing Card User Manual for complete details. Purchasing cards are for prior
approved use and small purchases under two hundred dollars ($200.00). The credit card receipts should
be accumulated and maintained within each department. When the credit card statement is received in
the Treasurer’s Office, Accounts Payable will forward to each card holder, a copy of their portion of the
statement. Each cardholder should then return the receipts, stamped for payment, coded, and
approved to Accounts Payable within five (5) business days.
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Formatted: Left

Formatted: No Spacing

Petty Cash Purchases
Petty cash funds are only permited when there is demonstrated evidence that a continuous cash
advance should be kept on hand to permit the purchase of low value supplies and services. Petty cash
should never be used for purchases larger than $200.00. When a petty cash fund has been authorized
for a department by the Judge/Executive, the following procedures must be followed:
Designated Custodian – The Department Head must appoint one person who will be
responsible for the funds. This person will sign an acknowledgement that the funds will be in their care
and they will be responsible for safekeeping and disbursement of the cash.
Disbursement of Funds – Disbursements will only be made for authorized purchases for which
budgeted funds are available. At the time of disbursement, the following information must be recorded:
Date of purchase or payment.
Name of vendor or payee
Description of expenditure
Amount paid
Account to charge
The amount of cash and total of the receipts should always equal the total of the committed Petty Cash
funds. These funds are not encumbered by the system until they are entered through the
reimbursement process. It is the department head’s responsibility to maintain a record of these
transactions and ensure budgeted funds are available.
Replenishment of Funds – The Designated Custodian must fill out a Petty Cash Reimbursement
Request form. List all disbursements separately and attach all receipts. If the Designated Custodian is
someone other than the Department Head, both must sign. Forward completed form and receipts to
the Treasurer’s Office, attn: Accounts Payable. SALES TAX WILL NOT BE REIMBURSED.

Sales Tax – The Kenton County Fiscal Court is exempt from payment of Kentucky sales tax and this
exemption is recognized by most states. The County’s exempt number is CO‐59‐100. If vendors
require a copy of the tax exemption certificate one can be obtained from the Purchasing Manager.
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PO APPROVAL PROCESS SUMMARY
Amount of Purchase
Under

3 Quotes
Required

Requisition
Required

PO
Required

$

200.00

No

No

No

499.99

No

Yes

Yes

Yes Verbal

Yes

Yes

$

200.00

‐

$

$

500.00

‐

$ 2,500.00

PO Approved By
Invoice approved
by Dept Head
Dept Head
Dept Head
Purchasing Mgr
Dept Head
Purchasing Mgr
Treasurer

$ 2,500.01

$ 7,500.01

Over

‐

‐

$ 7,500.00

$ 30,000.00

$ 30,000.00

Yes Written

Yes Written Rec'd
by PM

Bid Process
Required
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Yes

Yes

Yes

Yes

Yes

Dept Head
Purchasing Mgr
Treasurer
Judge/Executive

Yes

Dept Head
Purchasing Mgr
Treasurer
Judge/Executive
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MEMORANDUM
TO:

Kenton County Fiscal Court

FROM:

_______________________
Scott Gunning

CC:

Joe Shriver, County Administrator; Sue Kaiser, Fiscal Court Clerk

RE:

Request to approve change order #1 for Historic Kenton County
Courthouse Clerk Renovations

DATE:

October 21, 2020

At this time we are requesting the approval of the attached change order (#01)
for the clerk’s office renovation at the Kenton County Historic Courthouse. These
changes have been discussed at previous Fiscal Court meetings and consist of the
following:











Upgrade Cabinetry and Millwork to match Covington design
Upgrade and add LVT flooring throughout clerk’s office and restrooms
Additional plaster work
Move furniture and reinstallation in Fiscal Court chambers
Demolition of sloped floor in Fiscal Court chambers
Remove and reinstall radiators in Fiscal Court chambers
Replace Ceilings in records room
Lighting for Fiscal Court chambers
Add glass/sneeze guards in PVA office
Spray foam insulation in records room with thermal barrier

Attached please find the detailed list of items including cost. The total requested
amount for change order 01 is $123,978. The majority of these expenses will qualify for
reimbursement through the CARES Act.
It is our recommendation along with GRW, who is serving as the project Architect to
proceed with the attached change order. Thank you for your consideration and I look
forward to answering any questions you might have on this matter.

Kenton Co. Clerks Area Renovation
Change Order Request 01
10.13.2020

Century Self-Performed Work
Labor
Remove and reset toilets
Reinstall base at Court Rooom 106
HVAC - replace diffusers
Allowance - for rework of riser tread, etc. at Court Room 106
Replace drywall behind millwork for electric work

Material
Allowance for new base in Court Room 106
HVAC - Diffusers and pipe
5/8 Plywood for moving Court Room furniture

$550.00
$1,040.00
$780.00
$1,000.00

$500.00
$275.00
$500.00

10 shees @ $50 EA
Subtotal Self Performed Work
15% OH+P Self Performed Work

$4,645.00
$696.75
$5,341.75

Subcontractor Work
Contemporary Cabinetry East
Siemers Demolition
Specialty Interiors
BNF Painting
Spectra Flooring
Peck Hannaford & Briggs
Simers Demolition
Specialty Interiors
BNF Painting
Specialty Interiors
Wessels Workplace Services
Gateway Glass
B&J Electric
Thoroughbred Metals
ALS Enviornmental
B&J Electric
Spraykraft, Inc
Gateway Glass
Gateway Glass

Millwork Changes
AD101 / AE101 Items
AD101 / AE101 Items
AD101 / AE101 Items
AD101 / AE101 Items
Remove and reinstall radiators
Records Room Ceiling
Records Room Ceiling
Credit for painting ceiling grid
Credit for batt insulation at Records Room
Move furniture at Court Room, ALS & AV Rooms
Add storefront at PVA 113
Power for Millwork & Records Room ceiling T&M
Install 2 handrails at clerks area statirs
Asbestos testing at start of project
Lighting for Court Room
Sprayfoam insluation for Records Room w/ thermal barrier
Credit for storefront between Records Room and Clerk Area
Automatic door opener to match existing TBD

$4,717.00
$12,280.00
$9,260.00
$3,102.00
$24,250.00
$8,500.00
$800.00
$3,040.00
($2,208.00)
($545.00)
$4,408.00
$850.00
$2,600.00
$790.00
$450.00
$30,092.00
$4,850.00
($1,050.00)

Subtotal Subcontractors
10% OH+P Subcontractors

$106,186.00
$10,618.60
$116,804.60

Subtotal Self Performed Work and Subcontractors
1.5% Bond

$122,146.35
$1,832.20

Change Order Request Total

$123,978.55

KENTON COUNTY FISCAL COURT
AGREEMENT OF PARKING SPACES LEASE
This agreement made and entered into this __ day of___________, 2020 by and between the
Kenton County Fiscal Court hereinafter called “Kenton County” located at 1840 Simon
Kenton Way, Covington, KY 41011 and Gravity Diagnostics, a Kentucky business with a
current mailing address of 632 Russell Street, Covington, KY 41011 hereinafter called
“Gravity”.
Whereas, the management of Gravity has determined that a need exists for parking spaces for its
employees for the next twelve (12) months working at 50 E. River Center Blvd, Covington, KY
41011; and
Whereas, Kenton County owns a parking facility at 220 Madison Avenue in Covington
Kentucky, hereinafter “Parking Garage”;
Whereas; Gravity has been a valuable community partner during the COVID pandemic
providing vital services to the County, the Northern Kentucky community and the entire
Commonwealth of Kentucky; and
Now, therefore, for and in consideration of the mutual covenants and agreements
hereinafter contained, the parties hereto do agree as follows:
SECTION I
“SCOPE”
Kenton County shall provide up to fifty (50) parking spaces in the Parking Garage each month
beginning in 2020 on the first day of the month following the date on which Gravity notifies
Kenton County in writing of its intent to lease the parking spaces as set forth below:
1.

Gravity shall be entitled to lease up to fifty (50) undesignated parking spaces in the
Parking Garage.

2.

Gravity shall have access to said parking spaces commensurate with the Rental Fee as set
forth in Section III, Rental Fee.

3.

Gravity shall provide to Kenton County or its parking operator, information for each
parking card issued that includes the individual cardholder’s name, as well as any other
reasonable information requested by Kenton County or its agent.

4.

Gravity may only sublet said parking spaces with the written permission of Kenton
County and Kenton County retains the right to prohibit said subletting for any reason
within its sound discretion. The per space charge, for any Kenton County approved
sublet, shall not exceed the per space Rental Fee, as set forth in Section III, being paid by
Gravity. All sublet parking spaces shall comply with Clause 3 of this Section.
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SECTION II
“PARKING CARDS/INVOICES”
Kenton County shall provide up to fifty (50) parking cards (key cards) to Gravity. There shall be
a $10 replacement charge for any replacement cards. Any cards lost or stolen shall be
immediately reported to Kenton County or its garage operator.
Kenton County or its garage operator shall provide an invoice by the 25th of each month to
Gravity, detailing each month’s parking charges. Payment shall be due upon receipt of the
monthly invoice but no later than the 5th of each month. A failure to make payment by the 5th of
each month shall result in the key cards being deactivated until payment is received.
SECTION III
“RENTAL FEE”
Kenton County shall provide the following:
1.

Twenty-Four hour parking spaces, unlimited use, Monday thru Sunday. The Rental Fee
for each space shall be $30.00 per month from November 1, 2020 until October 31, 2021.

The total rent amount shall be based on the number of spaces designated each month multiplied
by the Rental Fee stated above.
SECTION IV
“CONTRACT PERIOD”
During the contract period set forth in Section I, Gravity shall be invoiced only for the cards
issued in a given month up to fifty (50) total.
SECTION V
“DETAILED REQUIREMENTS”
1.

Gravity agrees to pay the Rental Fee in the manner contained herein unless said premises
shall be destroyed or rendered untenable by fire or an unavoidable accident or
appropriation or condemnation by governmental authority.

2.

The premises herein leased shall be used for private parking of vehicles only, and not in
any violation of any law or regulation relating to said use. Gravity shall not use said
premises for any unlawful purposes.

3.

Gravity agrees to abide by any rules and regulations regarding the parking facility as set
forth by the facility operator and understands these rules and regulations may change
from time to time.

4.

This Agreement shall be construed according to the laws of the Commonwealth of
Kentucky.

5.

Written notices should be provided to each party as follows:
2
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Kenton County c/o County Administrator, 1840 Simon Kenton Way, Covington, KY
41011
Gravity Diagnostics, 632 Russell Street, Covington, KY 41011
6.

This is the entire agreement of the parties and shall only be modified in writing mutually
acceptable to each party.

SO AGREED THIS ___ DAY OF __________________, 2020.
Kenton County Fiscal Court

Gravity Diagnostics

By:
Kris Knochelmann
County Judge Executive

3
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________________________
Anthony Remington

EXECUTIVE ORDER
OFFICE OF THE KENTON COUNTY JUDGE-EXECUTIVE

KRIS A. KNOCHELMANN
EXECUTIVE ORDER 20-93
RE: David Dennis

WHEREAS:

Kris A. Knochelmann, Kenton County Judge
Executive, has the authority to re-appoint Robert
Stegman to the Elsmere Fire Protection District
Board, with the approval of the Fiscal Court.

WHEREAS:

Kris A. Knochelmann, Kenton County Judge
Executive, has been advised of the need to designate
a Firefighter Trustee board appointment for the
Elsmere Fire Protection District Board due to the
resignation of the current Firefighter Trustee.

NOW, THEREFORE, I,
Kris
A.
Knochelmann,
Kenton
County
Judge/Executive, do hereby order, that David Dennis
be appointed to the Elsmere Fire Protection District
Board as the Firefighter Trustee, with the term
expiring on June 30, 2023.
In witness whereof I have set my hand at
Covington, Kentucky this 27th day of
October, 2020
_____________________________________

Kris A. Knochelmann
Kenton County Judge Executive

Order ratified by the Fiscal Court of the County of Kenton _________
Attest:

________________________
Fiscal Court Clerk

EXECUTIVE ORDER
OFFICE OF THE KENTON COUNTY JUDGE-EXECUTIVE

KRIS A. KNOCHELMANN
EXECUTIVE ORDER 20-94
RE: Krystal Daugherty
WHEREAS: Kris A. Knochelmann, Kenton County Judge/Executive, has the authority
to appoint, promote, discipline, and terminate from employment
employees of the County of Kenton, Kentucky with approval of the
Fiscal Court; and
WHEREAS: Kris A. Knochelmann has been advised the need to hire a Part Time Tax
Clerk for the Kenton County Treasury Department; and
NOW THEREFORE, I, Kris A. Knochelmann, Kenton County Judge/Executive, do hereby
order the appointment of:
Krystal Daugherty
Part-Time Tax Clerk
Kenton County Treasury Department
Compensation: $15.88 hourly (Non-Exempt)
Effective: October 28, 2020
In witness whereof, I have hereunto
set my hand at Covington, Kentucky
this 27th day of October, 2020.
By:

__________________________
Kris A. Knochelmann
Kenton County Judge/Executive
Order ratified by the Fiscal Court of the County of Kenton __________
ATTEST:
__________________________
Fiscal Court Clerk

EXECUTIVE ORDER
OFFICE OF THE KENTON COUNTY JUDGE-EXECUTIVE

KRIS A. KNOCHELMANN
EXECUTIVE ORDER 20-94
RE: Discretionary Increases for 2020-2021
WHEREAS, Kris A. Knochelmann, Kenton County Judge-Executive,
has the authority to appoint, promote, discipline and
terminate from employment, employees of the County of
Kenton, with approval of the Fiscal Court, and;
WHEREAS, The Kenton County Fiscal Court has adopted a merit based
discretionary salary adjustment system based on employee
performance evaluations and department head recommendations.
WHEREAS, Kris A. Knochelmann, Kenton County Judge-Executive, has been
advised by the department heads through their recommendations
and participated in the Evaluation Committee review with said
department heads, and
NOW, THEREFORE, I, Kris A. Knochelmann, Kenton County Judge-Executive, do
hereby order the respective annual compensation adjustments to the following
employees effective October 1, 2020:
Administration

Animal Services

Bld. & Grounds

Annual Increase
Bailey
Baker

Ralph
Kelly

$400.00

Clarke
Gunning

Shelly
Scott

$300.00

Kaiser
Stanton

Sue
John

$1,550.00

Attebery

Kelsie

$969.38

Black

Bryce

$1,137.03

Branstutter
Davis

Jeri
John

$1,265.57

Dressman

Zachary

$1,135.66

Estes
Grubbs

Taylor
Chelsey

$962.10

Hightchew

Sarah

$1,506.99

Hill

Trent

$1,580.80

Reiter

Beckey

$3,000.00

$1,750.00
$2,500.00
$2,500.00

Annual Increase

Annual Increase

$1,140.64

$933.24
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Thoburn
Dispatch

John

$1,954.57

Allen

Amanda

$24.389

Auton
Bass

Lori
Amanda

$26.584

Bradley
Browning
Burns

Brendan
Susan
Lori

$19.086

Byrne

Ian
Laura

$23.649
$22.274
$23.604

Hourly Rate

Cain
Carr
Chambers
Cooper
Cummins
Davis

$24.035
$29.110
$27.608

Dornheggen
Eddy

Kim
Melissa

Hawks
Hoober

Ashley
John
Bianca

$33.501
$22.274
$19.826

Zach
David

$22.608
$33.502

Daniel

$2,500.000 (Annually)

Meyer
Nolan

Stacie
Carla

$23.288

Polly
Ramler

David

$24.729

Gordan

$29.757

Richter
Sterling

Donna
Brian

$26.961

Walsh

Tim

$26.056

White
Williams

Julie
Haley

$26.987

Becker

Ronald

$419.33

Hensley

Steve

$2,800.00

Jansing

David

$228.26

Tom

$978.03

Leonard
Mathew

Fleet

$24.865
$26.987

$26.953
$26.866
$28.955

Jones
Jones

Emergency Mgmt.

Elizabeth
Jason
Douglas
Brent

$23.231

Daniel

$26.820

$25.508

$23.006

Annual Increase

Annual Increase
Hurtt
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Parks

Police

Public Works

Kuntz

Karen

$1,022.97

Mobley

Dennis

$1,092.96

Siegert

Kris

$1,103.69

Lauderman

Shaun

$739.13

Ritzi

Rhonda

$3,587.67

Allgeier

Michael

$2,000.00

Bush

Curtis

$1,750.00

Deacon

Jason

Duncan

Charles

$1,800.00
$3,000.00

Fields
Hardcorn
Helton

Jason
Scott
Gary

$1,400.00
$2,600.00
$2,500.00

Hill
Hogan

Ryan
Timothy

Johnson
Jones
Jones

Alan
Brian
Michael

$1,200.00
$1,500.00
$1,500.00
$2,500.00

Kenner

Andrew

Merrell

Daniel

$2,000.00
$200.00
$1,550.00

Paddon

Nick

$1,500.00

Patton
Pittaluga

Doug
Chris

$1,500.00
$243.00

Preder

Daniel

$2,500.00

Rhoden

Nick

$720.00

Richter
Roemer

Ellen
Paul

$1,689.00

Roessler
Rohe

Ryan
Trevor

$1,600.00

Scheiding

Jason

$1,050.00

Schihl

Aaron

$700.00

Taylor

Patrick

$1,550.00

Thornsburg

Jackie

$2,100.00

Watson

Adam

$1,500.00

Jeff

$1,071.04

Annual Increase

Annual Increase

$1,750.00
$2,500.00

Annual Increase
Arnold
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Technology
Services

Treasury

Buster

Rick

$3,145.47

Grandstaff
Hansman
Hendrix

Melissa
Scott
Nick

Miller
Mitchell
Oldiges

Anna
Danny
Tricia

$996.09
$1,015.14
$2,800.00
$1,887.54
$865.78
$1,451.16

Redman

Todd

Rider
Ryan

James
Adam

$1,878.24
$775.44
$1,879.70

Schmidt
Scott
Smith

Matt
Billy
Steve

$1,017.83
$714.26
$1,062.55

Tewes

Nick

Wiehoff

Terry

$1,418.85
$900.20

Alvarez

Severino

$1,612.88

Brown
Gilvin

Dustin
Darrin

$1,819.29

Pflum

Joseph

$1,701.99

Ramsey

Jessica

$2,500.00

Sgantas

Sara

$1,339.88

Wesselman

Jennifer

$501.08

Bridges

Wendy

$305.14

Cox
Greivenkamp

Roy
Kurt

$2,760.00

Harrison
Holtkamp

Lisa
Shana

$957.05

Lemker
Marksberry
Norton

Rachel
Sarah
Bryan

$864.01
$1,389.52
$1,958.29

Patterson

Sondra

$1,248.63

Ritter

Karen

$955.62

Wendt

Jolene

$1,295.82

Annual Increase

$2,212.95

Annual Increase

$2,185.72
$1,184.19

EXECUTIVE ORDER
OFFICE OF THE KENTON COUNTY JUDGE-EXECUTIVE

KRIS A. KNOCHELMANN
EXECUTIVE ORDER 20-94
FURTHER I, Kris A. Knochelmann, Kenton County Judge-Executive, do hereby order the
respective ONE-TIME compensation adjustment to the following employees effective
October 1, 2020, for exemplary evaluation at the top of the position classification:
Wood
Schulkers
Schierer
Haddle

Jerry
Todd
Jamie
Chris

Piper
Snipes
Kordenbrock
Hill

Jacob
Billy
Mark
Holly

$300.00
$300.00
$300.00
$300.00
$300.00
$300.00
$300.00
$300.00

In witness whereof, I have hereunto
set my hand at Covington, Kentucky
this 27th day of October, 2020.
Kenton County Judge-Executive

Kris A. Knochelmann
Order ratified by the Fiscal Court of the County of Kenton_______
ATTEST: ___________ ____
Fiscal Court Clerk

